
Example:

Hi everyone, my name is
Jona (he/they). I'm from
the district HR.  Happy
Wednesday everyone!

WELCOME!
WE'LL BEGIN SHORTLY

 Name 
 Pronouns (if willing to share)
What college or area you're joining
us from 

1.
2.
3.

In the meantime, please drop
the following in the chat: 



INTRODUCTION TO
MICROSOFT TEAMS

by Jona Salamanca (he/they)



PRESENTATION GOALS:

 Identify the purpose and use of MS Teams

 Articulate 1-2 uses for MS Teams in your area, department, or team 

 Describe at least 5 tips or skills to get the best out of MS Teams 

1.

2.

3.







BEST USE FOR LONG TERM VS SHORT
TERM PROJECTS



BEST USE FOR LONG TERM VS SHORT
TERM PROJECTS





Thank You

Jona Salamanca
HR  Specialist Training and Professional Development
jona.salamanca@wvm.edu


