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Plan Component 1:  Introduction 
 
The West Valley-Mission Community College District’s first Equal Employment Opportunity Plan 
(Plan) was adopted by the Board of Trustees on February 19, 2009. The Plan reflected the district’s 
commitment to equal employment opportunity. It is the district’s belief that taking active and vigorous 
steps to ensure equal employment opportunity and creating a working and academic environment, which 
is welcoming to all, will foster diversity and promote excellence.  
 
Through an educational experience in an inclusive environment, our students will be better prepared to 
work and live in an increasingly global society. Reviewed and revised on a three-year cycle and part of 
an ongoing commitment to positive change, the Plan’s immediate focus is equal employment 
opportunity in its recruitment and hiring policies and practices pursuant to the applicable Title 5 
regulations (Title 5, section 53000 et seq.) and the steps the district shall take to eliminate under-
representation of monitored groups. The Plan contains an analysis of the demographic makeup of the 
district’s workforce population, with consideration of our district’s student population, and an analysis 
of whether underrepresentation of monitored groups exists. The Plan also includes the requirements for 
a complaint procedure for noncompliance with the Title 5 provisions relating to equal employment 
opportunity programs; complaint procedures in instances of unlawful discrimination; establishment of 
an Equal Employment Opportunity Advisory Committee; methods to support equal employment 
opportunity and an environment which is welcoming to all; and procedures for dissemination of the 
Plan. To properly serve a growing diverse population, the district will endeavor to hire and retain faculty 
and staff who are sensitive to, and knowledgeable of, the needs of the continually changing student body 
it serves.   
 
Signature of Chief Executive Officer 

 
 
 

 
 

Adopted by the Board of Trustees:  February 19, 2009 
Revisions adopted by the Board of Trustees:  June 17, 2014 & May 2, 2017 
Current Revisions adopted by the Board of Trustees:  May 19, 2020 
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Plan Component 2:  Definitions  
 
1) Adverse Impact:  a statistical measure (such as those outlined in the EEO Commission’s Uniform 

Guidelines on Employee Selection Procedures) that is applied to the effects of a selection 
procedure and demonstrates a disproportionate negative impact on any group protected from 
discrimination pursuant to Government Code section 12940. A disparity identified in a given 
selection process will not be considered to constitute adverse impact if the numbers involved are 
too small to permit a meaningful comparison.   

 
2) Diversity:  means a condition of broad inclusion in an employment environment that offers equal 

employment opportunity for all persons. It requires both the presence, and the respectful 
treatment, of individuals from a wide range of ethnic, racial, age, national origin, religious, 
gender, gender identity, gender expression, sex, sexual orientation, color, medical condition, 
genetic information, ancestry, marital status, physical or mental disability, pregnancy, military 
and veteran status, and socio-economic backgrounds.  

 
3) Equal Employment Opportunity:  means that all qualified individuals have a full and fair 

opportunity to compete for hiring and promotion and to enjoy the benefits of employment with 
the district. Equal employment opportunity should exist at all levels in the seven job categories 
which include executive/administrative/managerial, faculty and other instructional staff, 
professional nonfaculty, secretarial/clerical, technical and paraprofessional, skilled crafts, and 
service and maintenance. Equal employment opportunity also involves:  
a) Identifying and eliminating barriers to employment that are not job related; and  
b) Creating an environment that fosters cooperation, acceptance, democracy, and free expression 
of ideas and that is welcoming to men and women, persons with disabilities, and individuals 
from all ethnic and other groups protected from discrimination pursuant to Title 5, section 12940.  

 
4) Equal Employment Opportunity Plan:  a written document in which a district’s workforce is 

analyzed and specific plans and procedures are set forth for ensuring equal employment 
opportunity.   

 
5) Equal Employment Opportunity Programs:  all the various methods by which equal employment 

opportunity is ensured. Such methods include, but are not limited to, using nondiscriminatory 
employment practices, actively recruiting, monitoring and taking additional steps consistent with 
the requirements of Title 5, section 53006. 

 
6) Ethnic Group Identification:  means an individual’s identification in one or more of the ethnic 

groups reported to the State Chancellor pursuant to Title 5, section 53004. These groups shall be 
more specifically defined by the State Chancellor consistent with state and federal law. 

 
7)   In-house or Promotional Only Hiring:  means that only existing district employees are allowed 

to apply for a position.   
 
8)   Monitored Group:  means those groups identified in Title 5, section 53004(b) for which 

monitoring and reporting is required pursuant to Title 5, section 53004(a).   
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9)   Person with a Disability:  any person who:  
a) Has a physical or mental impairment as defined in Government Code, section 12926 which 
limits one or more of such person’s major life activities;  
b) Has a record of such an impairment; or  
c) Is regarded as having such an impairment.  
A person with a disability is “limited” if the condition makes the achievement of the major life 
activity difficult.   

 
10)   Reasonable Accommodation:  the efforts made on the part of the district in compliance with 

Government Code section 12926.  
 
11)   Screening or Selection Procedures:  any measure, combination of measures, or procedures used 

as a basis for any employment decision. Selection procedures include the full range of 
assessment techniques, including but not limited to traditional paper and pencil tests, 
performance tests, and physical, educational, and work experience requirements, interviews, and 
review of application forms.   

 
12)   Significantly Underrepresented Group:  any monitored group for which the percentage of 

persons from that group employed by the district in any job category listed in Title 5, section 
53004(a) is below eighty percent (80%) of the projected representation for that group in the job 
category in question.   
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Plan Component 3:  Policy Statement 
 
The West Valley-Mission Community College District is committed to the principles of equal 
employment opportunity and shall implement a comprehensive program to put those principles into 
practice. It is the district’s policy to ensure that all qualified applicants for employment and employees 
have full and equal access to employment opportunity, and are not subjected to discrimination in any 
program or activity of the district on the basis of ethnic group identification, race, color, national origin, 
religion, age, sex, physical disability, mental disability, genetic information, ancestry, gender identity, 
gender expression, sexual orientation, language, accent, citizenship status, transgender status, parental 
status, marital status, economic status, military or veteran status, medical condition, or on the basis of 
these perceived characteristics, or based on association with a person or group with one or more of these 
actual or perceived characteristics. The district will strive to achieve a workforce that is welcoming to 
men, women, persons with disabilities and individuals from all ethnic and other groups to ensure the 
district provides an inclusive educational and employment environment. Such an environment fosters 
cooperation, acceptance, democracy and free expression of ideas. An Equal Employment Opportunity 
Plan shall be maintained to ensure the implementation of equal employment opportunity principles that 
conform to federal and state laws. 
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Plan Component 4:  Delegation of Responsibility, Authority and Compliance 
 
It is the goal of the West Valley-Mission College District that all employees promote and support equal 
employment opportunity because equal employment opportunity requires a commitment and a 
contribution from every segment of the district. The general responsibilities for the prompt and effective 
implementation of this Plan are set forth below.   
 
1)  Governing Board (Board of Trustees) 

The governing board is ultimately responsible for proper implementation of the district’s Plan at 
all levels of district and college operation, and for ensuring equal employment opportunity as 
described in the Plan.  
  

2) Chief Executive Officer (Chancellor) 
The governing board delegates to the chief executive officer the responsibility for ongoing 
implementation of the Plan and for providing leadership in supporting the district’s equal 
employment opportunity policies and procedures. The chief executive officer shall advise the 
governing board concerning statewide policy emanating from the State Board of Governors of 
the California Community Colleges and direct the publication of an annual report on Plan 
implementation. The chief executive officer shall evaluate the performance of all administrative 
staff who report directly to him/her on their ability to follow and implement the Plan.   
 

3)   Equal Employment Opportunity Officer (Associate Vice Chancellor of Human Resources) 
The district has designated the Associate Vice Chancellor of Human Resources as its equal 
employment opportunity officer who is responsible for the day-to-day implementation of the 
Plan.  If the designation of the equal employment opportunity officer changes before this Plan is 
next revised, the district will notify employees and applicants for employment of the new 
designee.  The equal employment opportunity officer is responsible for administering, 
implementing and monitoring the Plan and for assuring compliance with the requirements of 
Title 5, sections 53000 et seq.  The equal employment opportunity officer is also responsible for 
receiving complaints described in Plan Component 6 and for ensuring that applicant pools and 
selection procedures are properly monitored.  
 

4)  Equal Employment Opportunity Diversity Advisory Committee  
The district will establish an Equal Employment Opportunity (EEO) Diversity Advisory Council, 
to act as an advisory body to the equal employment opportunity officer and the district as a 
whole to promote understanding and support of equal employment opportunity policies and 
procedures.  The EEO Diversity Advisory Council shall assist in the implementation of the Plan 
in conformance with state and federal regulations and guidelines, monitor equal employment 
opportunity progress, and provide suggestions for Plan revisions as appropriate.   
 

5) Agents of the District  
Any organization or individual, whether or not an employee of the district, who acts on behalf of 
the governing board with regard to the recruitment and screening of personnel, is an agent of the 
district and is subject to all the requirements of this Plan.   
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6)  Good Faith Effort  
The district shall make a continuous good faith effort to comply with all the requirements of its 
Plan. 

 
7) Accountability and Corrective Action 

The district shall certify annually to the State Chancellor that they have timely complied with all 
of the following: 
 
a) Recorded, reviewed and reported the data required regarding qualified applicant pools; 

 
b) Reviewed and updated, as needed, the Strategies Component of the Plan; 

 
c) Investigated and appropriately responded to formal harassment or discrimination 

complaints filed. 
 

Upon review of a district’s certification, data reports, or any complaint filed, the State Chancellor 
may review a district’s EEO Plan and Strategies Component for the required indicia of 
institutionalized and on-going efforts to support diversity and/or a district’s compliance. Where 
the State Chancellor finds that the district’s efforts have been insufficient, he/she will inform the 
district of his/her specific area(s) of concern, and direct the district to submit a revised EEO Plan 
within 120 days. Upon review of the revised EEO Plan, the State Chancellor will either 
 
a) Determine the revisions are sufficient, and provide a deadline by which the district must 

provide proof that the new measures have been implemented; or 
 

b) If the State Chancellor finds that the revised plan is still lacking, he/she will direct the 
district to implement specific measures from those listed in Title 5, section 53024.1, and 
provide a timeline for doing so. 
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Plan Component 5:  Advisory Council  
 
The district has established an Equal Employment Opportunity Diversity Advisory Council, to assist the 
district in implementing its Plan. The committee may also assist in promoting an understanding and 
support of equal opportunity and nondiscrimination policies and procedures.  The committee may 
sponsor events, training, or other activities that promote equal employment opportunity, 
nondiscrimination, retention and diversity. The Associate Vice Chancellor of Human Resources, acting 
as equal employment opportunity officer, shall ensure that the advisory committee receives training in 
all of the following: (a) the requirements of Title 5 regulations regarding Equal Employment 
Opportunity and of state and federal nondiscrimination laws; (b) identification and elimination of bias in 
hiring; (c) the educational benefits of workforce diversity; and (d) the role of the advisory committee in 
carrying out the district’s EEO plan. The committee shall include a diverse membership whenever 
possible. A substantial good faith effort to maintain a diverse membership is expected. If the district has 
been unable to meet this requirement, it will document that efforts were made to recruit advisory 
committee members who are members of monitored groups. The committee will be composed of at least 
one faculty member from each college, appointed by the college Academic Senate, one classified 
employee from each college, appointed by the college Classified Senate, one administrator from the 
district office, appointed by the Chancellor, and one student from each college, appointed by the college 
associated student government. Ex officio members shall include the Associate Vice Chancellor of 
Human Resources and Human Resources department staff. The EEO Diversity Advisory Council shall 
hold a minimum of four (4) meetings per fiscal year, with additional meetings if needed to review EEO 
and diversity efforts, programs, policies, and progress. When appropriate, the Council shall make 
recommendations to the Board of Trustees, the Chancellor, and the equal employment opportunity 
officer. 
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Plan Component 6:  Complaints  
 

1) Complaints Alleging Violation of the Equal Employment Opportunity Regulations (Title 5, 
section 53026).  
 
The district has established the following process permitting any person to file a complaint 
alleging that the requirements of the equal employment opportunity regulations1 have been 
violated. Any person who believes that the equal employment opportunity regulations have been 
violated may file a written complaint describing in detail the alleged violation. All complaints 
shall be signed and dated by the complainant and shall contain, to the best of the complainant’s 
ability, the names of the individuals involved, the date(s) of the event(s) at issue, and a detailed 
description of the actions constituting the alleged violation. Complaints involving current hiring 
processes must be filed as soon as possible after the occurrence of an alleged violation and not 
later than sixty (60) days after such occurrence unless the complainant can verify a compelling 
reason for the district to waive the sixty (60) day limitation. Complaints alleging violations of the 
Plan that do not involve current hiring processes must be filed as soon as possible after the 
occurrence of an alleged violation and not later than ninety (90) days after such occurrence 
unless the violation is ongoing. A complainant may not appeal the district’s determination 
pursuant to Title 5, section 53026 to the State Chancellor’s Office, but under some 
circumstances, violations of the equal opportunity regulations in Title 5 may constitute a 
violation of a minimum condition for receipt of state aid. In such a case, a complaint can be filed 
with the State Chancellor’s Office, but the complainant will be required to demonstrate that 
he/she made previous reasonable, but unsuccessful, efforts to resolve the alleged violation at the 
college and/or district level using the process provided by Title 5, section 53026. 

 
The Plan complaint procedure is outlined in WVMCCD Administrative Procedures, AP3420.   
 
See California Community Colleges Chancellor’s Office Guidelines for Complaints at:   
Unlawful Discrimination Complaint Form 
Guidelines for Minimum Conditions Complaints 

 
The district may return without action any complaints that are inadequate because they do not 
state a clear violation of the EEO regulations. All returned complaints must include a district 
statement of the reason for returning the complaint without action.   
 
The complaint shall be filed with the Associate Vice Chancellor of Human Resources, acting as 
equal employment opportunity officer, or designee. If the complaint involves the equal 
employment opportunity officer, the complaint shall be filed with the Chancellor. At the 
discretion of the Chancellor, an outside investigator will be used when the responsible district 
officer is named in the complaint or implicated by the allegations in the complaint. To the extent 
practicable, a written determination on all accepted written complaints will be issued to the 
complainant within ninety (90) days of the filing of the complaint. The equal employment 
opportunity officer will forward copies of all written complaints to the Chancellor’s Office upon 
receipt.   

 
1 The equal employment opportunity regulations are found in California Code of Regulations, Title 5, section 53000 et seq. 

https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Office-of-the-General-Counsel/Programs/Unlawful-Discrimination/x_DiscrimComplaintForm.ashx?la=en&hash=A1B0181720D8D16DB525AA603E35D373AE6C06C4
https://www.cccco.edu/-/media/CCCCO-Website/Files/General-Counsel/x_min-cond-complaints-ada.ashx?la=en&hash=21E1D2F223DA31694EC277FE049A361CAB1FF022
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In the event that a complaint filed under Title 5, section 53026 alleges unlawful discrimination, it 
will be processed according to the requirements of Title 5, section 59300 et seq.  

 
2) Complaints Alleging Unlawful Discrimination or Harassment (Title 5, section 59300 et seq.)  

 
The district has adopted procedures for complaints alleging unlawful discrimination or 
harassment. The Associate Vice Chancellor of Human Resources is responsible for receiving 
such complaints and for coordinating their investigation. 

 
The entire complaint procedure is outlined in WVMCCD Administrative Procedures, AP3435. 
Unlawful Discrimination Complaint Form 

 
 
 
 
 
 
 
 
 
 
 
 
  

https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Office-of-the-General-Counsel/Programs/Unlawful-Discrimination/x_DiscrimComplaintForm.ashx?la=en&hash=A1B0181720D8D16DB525AA603E35D373AE6C06C4
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Plan Component 7:  Notification to District Employees  
 
The commitment of the Board of Trustees and the Chancellor to equal employment opportunity is 
emphasized through the broad dissemination of its Equal Employment Opportunity Policy Statement 
and the Plan. The policy statement will be printed in the college catalogs and class schedules.  The Plan 
and subsequent revisions will be distributed to the district’s Board of Trustees, the chief executive 
officer, administrators, the academic senate leadership, union representatives and members of the 
district’s Equal Employment Opportunity Diversity Advisory Council. The Plan shall be available on 
the district’s website, and when appropriate, may be distributed by e-mail. Each year, the district office 
will provide all employees with a copy of the Board’s Equal Employment Opportunity Policy Statement 
(located in Plan Component 3 of this Plan) and a notice containing the provisions. The annual notice 
will contain the following provisions:   
 
1) The importance of the employee’s participation and responsibility in ensuring the Plan’s 

implementation.   
 
2) Where complete copies of the Plan are available, including in every campus library, in the 

district’s public folders, on the campus and district internet site, the Office of the Chief 
Executive Officer, the Office of Human Resources, each department office, and each campus 
Office of Equal Employment Opportunity.   

 
The Human Resources Department shall provide all new employees with a copy of the Board’s Equal 
Employment Opportunity Policy Statement and the notice described above when they commence their 
employment with the district. 
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Plan Component 8:  Training for Screening/Selection Committees  
 
Any organization or individual, whether or not an employee of the district, who is involved in the 
recruitment and screening/selection of personnel shall receive appropriate training on the requirements 
of the Title 5 regulations on equal employment opportunity (Title 5, section 53000 et. seq.); the 
requirements of federal and state nondiscrimination laws; the requirements of the district’s Equal 
Employment Opportunity Plan; the district’s policies on nondiscrimination, recruitment, and hiring; 
principles of diversity and cultural proficiency; the value of a diverse workforce; recognizing and 
eliminating bias in hiring decisions, and best practices in serving on a selection or screening committee. 
Persons serving in the above capacities will be required to receive training within the 24 months prior to 
service. This training is mandatory; individuals who have not received this training will not be allowed 
to serve on screening/selection committees.  The Human Resources department is responsible for 
providing the required training. Any individual, whether or not an employee of the district, who is acting 
on behalf of the district with regard to recruitment and screening of employees, is subject to the Equal 
Employment Opportunity requirements of Title 52 and the district’s Equal Employment Opportunity 
Plan.   
 
 
 
  

 
2 See Title 5, § 53020(c). 
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Plan Component 9:  Annual Written Notice to Community Organizations  
 
The equal employment opportunity officer will provide annual written notice to appropriate community-
based and professional organizations concerning the Plan. The notice will inform these organizations 
that they may obtain a copy of the Plan and shall solicit their assistance in identifying diverse qualified 
candidates. The notice will include a summary of the Plan. The notice will also include the internet 
address where the district advertises its job openings and the names, departments and phone numbers of 
individuals to call in order to obtain employment information. “Written” notice may include mailings 
and electronic communications. The district will actively seek to reach those institutions, organizations, 
and agencies that may be recruitment sources. A list of organizations, which will receive this notice, is 
attached to this Plan. This list may be revised from time to time as necessary.   
 
 
 List of Job Opening Advertising Sources 

• VeteransinHigherEd.com 
• InsideHigherEd.com  
• ccjn.org (Community College Job Network) 
• AcademicCareers.com  
• CommunityColleges.com 
• AcademicKeys.com 
• Indeed.com  
• Handshake.com 
• ChronicleVitae.com  
• cccregistry.org  
• BlacksInHigherEd.com  
• HispanicsinHigherEd.com 
• LGBTinHigherEd.com 
• CCJobsNow.com  
• AsiansInHigherEd.com  
• HigherEdJobs.com  
• CCJobs.com  
• LinkedIn 
• DiverseEducation.com 
• InsightintoDiversity.com 
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Plan Component 10:  Analysis of District Workforce and Applicant Pool  
 
The Human Resources Department will annually collect the district’s workforce composition and shall 
monitor applicants for employment on an ongoing basis to evaluate the district’s progress in 
implementing the Plan, to provide data needed for the reports required by this Plan and to determine 
whether any monitored group is underrepresented. Monitored groups are men, women, American 
Indians/Alaskan Natives, Asians or Pacific Islanders, Blacks/African-Americans, Hispanics/Latinos, 
Caucasians, and persons with disabilities.   
 
For purposes of the data collection and reports, each applicant or employee will be afforded the 
opportunity to voluntarily identify her or his gender, ethnic group identification, veteran status and, if 
applicable, her or his disability.  Persons may designate as many ethnicities as they identify with, but 
shall be counted in only one ethnic group for reporting purposes. This information will be kept 
confidential and will be separated from the applications that are forwarded to the screening/selection 
committee and hiring administrator(s). This data collection will be done for each college in the district. 
The district will annually report to the State Chancellor this data for employees. At least every three 
years the Plan will be reviewed and, if necessary, revised based on an analysis of the ethnic group 
identification, gender, and disability composition of existing staff and of those who have applied for 
employment in each of the following identified job categories:  
  

1) Executive/Administrative/Managerial 
 

2) Faculty and other Instructional Staff: 
Adult Education Instructional and Support Services 
Career Education Mathematics 
English Natural Sciences 
Health and Physical Education Social Sciences 
Humanities Part-Time 

 
3) Professional Non-faculty 

 
4) Secretarial/Clerical 

 
5) Technical and Paraprofessional 

 
6) Skilled Crafts 

 
7) Service and Maintenance 
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Analysis Contents: 
 
Pages 17-20 – District and Colleges’ workforce analysis by ethnicity for Fall 2013 – Fall 2018 
Pages 20-22 – District and Colleges’ workforce analysis by gender for Fall 2013 – Fall 2018 
Pages 23-26 – Total Applicant persistence data analysis by ethnicity for FY 2017, 2018, 2019 
Pages 26-28 – Total Applicant persistence data analysis by gender for FY 2017, 2018, 2019 
Page 29-32 – Total Student population by ethnicity for Fall 2016 -2018 
Page 32-34 – Total Student population by gender for Fall 2016 - 2018 
 
Ratio of Full-time to Part-time Instructors (Ed. Code 87482.6) 

 
The West Valley-Mission Community College District has achieved the following ratios: 

Fall 2015 – 72.4% 
Fall 2016 – 71.4% 
Fall 2017 – 72.4% 
Fall 2018 – 72.5% 
Fall 2019 – 71.5% 
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Table 1: District Workforce Composition - Ethnicity             
Fall 2013 – Fall 2018            

Racial/Ethnic 
Group 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2013 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2014 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2015 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2016 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2017 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2018 

  # % of all # % of all # % of all # % of all # % of all # % of all 
African 
American 37 3.4% 39 3.7% 38 3.8% 40 3.9% 35 3.6% 45 4.1% 
Asian 207 19.3% 189 18.1% 191 19.0% 209 20.4% 214 21.7% 234 21.4% 
Hispanic/Latino 139 12.9% 140 13.4% 142 14.1% 150 14.6% 145 14.7% 165 15.1% 
Native 
Hawaiian/ 
Pacific Islander 

2 0.2% 2 0.2% 1 0.1% 1 0.1% 1 0.1% 1 0.1% 

American 
Indian/ Alaska 
Native 

10 0.9% 9 0.9% 8 0.8% 8 0.8% 8 0.8% 8 0.7% 

White 653 60.7% 635 60.9% 602 60.0% 590 57.6% 560 56.9% 613 56.0% 
More than one 
race 4 0.4% 7 0.7% 8 0.8% 13 1.3% 16 1.6% 16 1.5% 
Some other 
race 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 
Unknown 23 2.1% 22 2.1% 14 1.4% 14 1.4% 6 0.6% 12 1.1% 
TOTAL 1075 100.0% 1043 100.0% 1004 100.0% 1025 100.0% 985 100.0% 1094 100.0% 
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Table 2: Mission College Workforce Composition - Ethnicity            
Fall 2013 – Fall 2018  
 

Racial/Ethnic Group 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2013 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2014 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2015 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2016 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2017 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2018 
  # % of all # % of all # % of all # % of all # % of all # % of all 

African 
American 19 4.2% 22 4.9% 20 4.7% 19 4.4% 17 4.1% 21 4.2% 
Asian 113 24.8% 109 24.4% 114 26.6% 120 27.6% 121 29.4% 136 27.5% 
Hispanic/Latino 46 10.1% 50 11.2% 44 10.3% 46 10.6% 49 11.9% 74 14.9% 
Native 
Hawaiian/Pacific 
Islander 

0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 

American 
Indian/Alaska 
Native 

4 0.9% 4 0.9% 3 0.7% 3 0.7% 2 0.5% 4 0.8% 

White 265 58.1% 252 56.4% 236 55.1% 234 53.9% 211 51.3% 248 50.1% 
More than one 
race 3 0.7% 4 0.9% 4 0.9% 6 1.4% 8 1.9% 6 1.2% 
Some other race 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 
Unknown 6 1.3% 6 1.3% 7 1.6% 6 1.4% 3 0.7% 6 1.2% 
TOTAL 456 100.0% 447 100.0% 428 100.0% 434 100.0% 411 100.0% 495 100.0% 
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Table 3: West Valley College Workforce Composition - Ethnicity           
Fall 2013 – Fall 2018 
 

Racial/Ethnic Group 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2013 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2014 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2015 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2016 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2017 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2018 
  # % of all # % of all # % of all # % of all # % of all # % of all 

African 
American 12 2.5% 11 2.4% 13 2.9% 15 3.3% 12 2.7% 24 4.0% 
Asian 68 13.9% 55 11.8% 52 11.7% 60 13.1% 62 13.9% 98 16.4% 
Hispanic/Latino 51 10.5% 46 9.9% 53 11.9% 60 13.1% 55 12.3% 91 15.2% 
Native 
Hawaiian/Pacific 
Islander 

2 0.4% 2 0.4% 1 0.2% 1 0.2% 1 0.2% 1 0.2% 

American 
Indian/Alaska 
Native 

5 1.0% 4 0.9% 4 0.9% 4 0.9% 5 1.1% 4 0.7% 

White 332 68.0% 330 70.8% 312 70.1% 303 66.3% 301 67.5% 365 60.9% 
More than one 
race 1 0.2% 2 0.4% 3 0.7% 6 1.3% 7 1.6% 10 1.7% 
Some other race 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 
Unknown 17 3.5% 16 3.4% 7 1.6% 8 1.8% 3 0.7% 6 1.0% 
TOTAL 488 100.0% 466 100.0% 445 100.0% 457 100.0% 446 100.0% 599 100.0% 
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Data Definitions (Tables 1-3): 
# of [Disaggregated Racial/Ethnic Group] among Administrators, Faculty, and Staff on the first day of classes on [Fall YYYY]: The total number of 
administrators, faculty, and staff on the first day of class employed by the institution for the racial/ethnic group for which you are interested in 
determining equity gaps. 
% of all [Disaggregated Racial/Ethnic Group] among Administrators, Faculty, and Staff on the first day of classes on [Fall YYYY]: The proportion of 
administrators, faculty, and staff in the disaggregated group that are employed by the institution on the first day of class. This equals the ratio of the 
number of administrators, faculty, and staff in the disaggregated group employed by the institution on the first day of classes and the total number of 
administrators, faculty, and staff employed by the institution on the first day of classes. 

 
Table 4: District Workforce Composition - Gender           
Fall 2013 – Fall 2018 
 

Gender 
Group 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2013 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2014 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2015 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2016 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2017 

All Administrators, 
Faculty, and Staff 
employed on the 
first day of class,  

Fall 2018  

  # % of all # % of all # % of all # % of all # % of all # % of all 

Female 624 58.0% 610 58.5% 584 58.2% 590 57.6% 574 58.3% 632 57.8% 
Male 451 42.0% 433 41.5% 420 41.8% 435 42.4% 411 41.7% 462 42.2% 
TOTAL 1075 100.0% 1043 100.0% 1004 100.0% 1025 100.0% 985 100.0% 1094 100.0% 
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Table 5: Mission College Workforce Composition - Gender           
Fall 2013 – Fall 2018 
 

Gender Group 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2013 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2014 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2015 

All 
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2016 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2017 

All  
Administrators, 

Faculty, and Staff 
employed on the 
first day of class, 

Fall 2018 
  # % of all # % of all # % of all # % of all # % of all # % of all 

Female 275 60.3% 275 61.5% 259 60.5% 269 62.0% 258 62.8% 292 59.0% 
Male 181 39.7% 172 38.5% 169 39.5% 165 38.0% 153 37.2% 203 41.0% 
TOTAL 456 100.0% 447 100.0% 428 100.0% 434 100.0% 411 100.0% 495 100.0% 

 
Table 6: West Valley College Workforce Composition - Gender           
Fall 2013 – Fall 2018 

Gender Group 

All 
Administrators, 

Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2013 

All 
Administrators, 

Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2014 

All 
Administrators, 

Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2015 

All 
Administrators, 

Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2016 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2017 

All Administrators, 
Faculty, and Staff 
Employed on the 
first day of class, 

Fall 2018 

  # % of all # % of all # % of all # % of all # % of all # % of all 

Female 307 62.9% 292 62.7% 280 62.9% 274 60.0% 271 60.8% 340 56.8% 
Male 181 37.1% 174 37.3% 165 37.1% 183 40.0% 175 39.2% 259 43.2% 
TOTAL 488 100.0% 466 100.0% 445 100.0% 457 100.0% 446 100.0% 599 100.0% 
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Data Definitions (Tables 4-6): 
# of [Disaggregated Gender Group] among Administrators, Faculty, and Staff on the first day of classes on [Fall YYYY]: The total number of administrators, 
faculty, and staff on the first day of class employed by the institution for the gender group for which you are interested in determining equity gaps. 

% of all [Disaggregated Gender Group] among Administrators, Faculty, and Staff on the first day of classes on [Fall YYYY]: The proportion of 
administrators, faculty, and staff in the disaggregated group that are employed by the institution on the first day of class. This equals the ratio of the 
number of administrators, faculty, and staff in the disaggregated group employed by the institution on the first day of classes and the total number of 
administrators, faculty, and staff employed by the institution on the first day of classes. 
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Table 7: Total Applicant Persistence Data - Ethnicity 
Fiscal Year 2016 – 2017 

Racial/Ethnic Group 

HIRING 
PROCESS 

STEP ONE: 
Applications 

received 

HIRING PROCESS 
STEP TWO:  

HR screens for MQ 

HIRING PROCESS 
STEP THREE: 
Committee 
completes 

application review 

HIRING 
PROCESS STEP 

FOUR:  
First-level 
interviews 

HIRING 
PROCESS STEP 

FIVE:  
Second-level 

interviews 

HIRING 
PROCESS STEP 

SIX: 
Recommended 

for Hire % Converts 
  # # % # % # % # % # %   

African 
American 122 122 100.0% 75 61.5% 35 46.7% 8 22.9% 5 62.5% 4.1% 
Asian 518 518 100.0% 319 61.6% 119 37.3% 39 32.8% 20 51.3% 3.9% 
Hispanic/Latino 332 332 100.0% 230 69.3% 103 44.8% 49 47.6% 22 44.9% 6.6% 
Native 
Hawaiian/Pacific 
Islander 

7 7 100.0% 3 0.0% 2 0.0% 0 0.0% 0 0.0% 0.0% 

American 
Indian/Alaska 
Native 

5 5 100.0% 0 0.0% 1 0.0% 0 0.0% 0 0.0% 0.0% 

White 801 801 100.0% 559 69.8% 211 37.7% 72 34.1% 31 43.1% 3.9% 
More than one 
race 76 76 100.0% 41 53.9% 15 36.6% 6 40.0% 3 50.0% 3.9% 
Some other race 0 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0.0% 
Unknown 139 139 100.0% 99 71.2% 26 26.3% 5 19.2% 1 20.0% 0.7% 
TOTAL 2000 2000 100.0% 1326 66.3% 512 38.6% 179 35.0% 82 45.8% 4.1% 
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Table 8: Total Applicant Persistence Data - Ethnicity 
Fiscal Year 2017 – 2018 
 

Racial/Ethnic Group 

HIRING 
PROCESS 

STEP ONE: 
Applications 

received 

HIRING PROCESS 
STEP TWO:  

HR screens for MQ 

HIRING PROCESS 
STEP THREE:  
Committee 
completes 

application review 

HIRING 
PROCESS STEP 

FOUR:  
First-level 
interviews 

HIRING 
PROCESS STEP 

FIVE:  
Second-level 

interviews 

HIRING 
PROCESS STEP 

SIX:  
Recommended 

for Hire % Converts 
  # # % # % # % # % # %   

African 
American 191 191 100.0% 133 69.6% 41 30.8% 16 39.0% 9 56.3% 4.7% 
Asian 548 548 100.0% 344 62.8% 128 37.2% 38 29.7% 17 44.7% 3.1% 
Hispanic/Latino 379 379 100.0% 262 69.1% 110 42.0% 46 41.8% 15 32.6% 4.0% 
Native 
Hawaiian/Pacific 
Islander 

13 13 100.0% 11 84.6% 1 0.0% 0 0.0% 0 0.0% 0.0% 

American 
Indian/Alaska 
Native 

9 9 100.0% 4 44.4% 2 0.0% 1 50.0% 0 0.0% 0.0% 

White 908 908 100.0% 635 69.9% 265 41.7% 111 41.9% 43 38.7% 4.7% 
More than one 
race 110 110 100.0% 81 73.6% 38 46.9% 15 39.5% 7 46.7% 6.4% 
Some other race 0 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0.0% 
Unknown 173 173 100.0% 118 68.2% 42 35.6% 9 21.4% 1 11.1% 0.6% 
TOTAL 2331 2331 100.0% 1588 68.1% 627 39.5% 236 37.6% 92 39.0% 3.9% 
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Table 9: Total Applicant Persistence Data - Ethnicity 
Fiscal Year 2018 – 2019 
 

Racial/Ethnic Group 

HIRING 
PROCESS 

STEP ONE: 
Applications 

received 

HIRING PROCESS 
STEP TWO:  

HR screens for MQ 

HIRING PROCESS 
STEP THREE:  
Committee 
completes 

application review 

HIRING 
PROCESS STEP 

FOUR:  
First-level 
interviews 

HIRING 
PROCESS STEP 

FIVE:  
Second-level 

interviews 

HIRING 
PROCESS STEP 

SIX:  
Recommended 

for Hire % Converts 
  # # % # % # % # % # %   

African 
American 159 159 100.0% 113 71.1% 30 26.5% 10 33.3% 2 20.0% 1.3% 
Asian 364 364 100.0% 227 62.4% 101 44.5% 35 34.7% 20 57.1% 5.5% 
Hispanic/Latino 360 360 100.0% 242 67.2% 109 45.0% 45 41.3% 15 33.3% 4.2% 
Native 
Hawaiian/Pacific 
Islander 

8 8 100.0% 4 0.0% 1 0.0% 0 0.0% 0 0.0% 0.0% 

American 
Indian/Alaska 
Native 

11 11 100.0% 5 0.0% 3 0.0% 0 0.0% 0 0.0% 0.0% 

White 676 676 100.0% 467 69.1% 191 40.9% 78 40.8% 27 34.6% 4.0% 
More than one 
race 85 85 100.0% 58 68.2% 26 44.8% 11 42.3% 9 81.8% 10.6% 
Some other race 0 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0 0.0% 0.0% 
Unknown 107 107 100.0% 75 70.1% 25 33.3% 11 44.0% 3 27.3% 2.8% 
TOTAL 1770 1770 100.0% 1191 67.3% 486 40.8% 190 39.1% 76 40.0% 4.3% 
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Data Definitions Tables 7-9:                       
# of [Disaggregated Racial/Ethnic Group] among HIRING PROCCESS STEP [#]: The total number of candidates who successfully met the requirements of 
the named hiring process step for the racial/ethnic group for which you are interested in determining equity gaps. 

% of [Disaggregated Racial/Ethnic Group] among HIRING PROCCESS STEP [#]: The proportion of candidates who successfully met the requirements of a 
named hiring process step and the candidates who successfully met the requirements of the immediately preceding hiring process step for the 
racial/ethnic group for which you are interested in determining equity gaps. This equals the ratio of the total number of candidates who successfully met 
the requirements of a hiring process step and the total number of candidates who successfully met the requirements of the immediately preceding hiring 
process step for the racial/ethnic group for which you are interested in determining equity gaps. 

 
  
Table 10: Total Applicant Persistence Data - Gender 
Fiscal Year 2016 – 2017 

 
 

  
 

Gender Group HIRING PROCESS STEP ONE: 
Applications received 

HIRING PROCESS STEP SIX:  
Recommended for Hire % Converts 

  # # %   

Female 1196 51 4.3% 4.3% 
Male 732 29 4.0% 4.0% 

Unknown 72 2 2.8% 2.8% 
TOTAL 2000 82     
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Table 11: Total Applicant Persistence Data - Gender 
Fiscal Year 2017 – 2018 

 

Gender Group HIRING PROCESS STEP ONE: 
Applications received 

HIRING PROCESS STEP SIX: 
Recommended for Hire % Converts 

  # # %   

Female 1231 54 4.4% 4.4% 
Male 1012 37 3.7% 3.7% 

Unknown 88 1 1.1% 1.1% 
TOTAL 2331 92     

 
Table 12: Total Applicant Persistence Data - Gender 
Fiscal Year 2018 – 2019 
 

Gender Group HIRING PROCESS STEP ONE: 
Applications received 

HIRING PROCESS STEP SIX: 
Recommended for Hire % Converts 

  # # %   

Female 963 38 3.9% 3.9% 
Male 733 37 5.0% 5.0% 

Unknown 74 1 1.4% 1.4% 
TOTAL 1770 76     
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Data Definitions Tables 10-12:                       
# of [Disaggregated Gender] among HIRING PROCCESS STEP [#]: The total number of candidates who successfully met the requirements of the named 
hiring processs step for the Gender group for which you are interested in determining equity gaps. 

% of [Disaggregated Gender Group] among HIRING PROCCESS STEP [#]: The proportion of candidates who successfully met the requirements of a named 
hiring process step and the candidates who successfully met the requirements of the immediately preceding hiring process step for the gender group for 
which you are interested in determining equity gaps. This equals the ratio of the total number of candidates who successfully met the requirements of a 
hiring process step and the total number of candidates who successfully met the requirements of the immediately preceding hiring process step for the 
gender group for which you are interested in determining equity gaps. 
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Table 13: Total Student Representation- Ethnicity 
Fall 2016 – Fall 2018 
 

Racial/Ethnic Group All student count in  
Fall 2016 

All student count in  
Fall 2017 

All student count in  
Fall 2018 

  # % of all # % of all # % of all 

African-American 475 2.6% 435 3.0% 453 2.5% 
American Indian/Alaskan Native 29 0.2% 22 0.2% 34 0.2% 
Asian 4,306 23.2% 4,015 27.4% 4,345 23.5% 
Filipino 994 5.4% 919 6.3% 949 5.1% 
Hispanic 4,417 23.8% 4,126 28.2% 4,555 24.7% 
Multi-Ethnicity 774 4.2% 750 5.1% 829 4.5% 
Pacific Islander 63 0.3% 51 0.3% 49 0.3% 
Unknown 2,072 11.2% 168 1.1% 2,171 11.8% 
White Non-Hispanic 5,392 29.1% 4,171 28.5% 5,068 27.5% 
TOTAL 18,522 100.0% 14,657 100.0% 18,453 100.0% 
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Table 14: Mission College Student Representation- Ethnicity 
Fall 2016 – Fall 2018 
 

Racial/Ethnic Group All student count in 
Fall 2016 

All student count in 
 Fall 2017 

All student count in  
Fall 2018 

  # % of all # % of all # % of all 

African-American 267 3.0% 265 3.7% 271 3.0% 
American Indian/Alaskan Native 12 0.1% 9 0.1% 16 0.2% 
Asian 2,883 32.8% 2,627 36.8% 2,821 31.5% 
Filipino 766 8.7% 726 10.2% 747 8.3% 
Hispanic 2,173 24.7% 1,965 27.5% 2,259 25.2% 
Multi-Ethnicity 304 3.5% 285 4.0% 341 3.8% 
Pacific Islander 37 0.4% 32 0.4% 34 0.4% 
Unknown 718 8.2% 60 0.8% 907 10.1% 
White Non-Hispanic 1,635 18.6% 1,169 16.4% 1,552 17.3% 
TOTAL 8,795 100.0% 7,138 100.0% 8,948 100.0% 
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Table 15: West Valley College Student Representation- Ethnicity 
Fall 2016 – Fall 2018 
 

Racial/Ethnic Group 
All student count in 

Fall 2016 
All student count in 

Fall 2017 
All student count in 

Fall 2018 

  # % of all # % of all # % of all 

African-American 208 4.4% 170 2.3% 182 1.9% 
American Indian/Alaskan 
Native 17 20.3% 13 0.2% 18 0.2% 
Asian 1423 8.7% 1388 18.5% 1524 16.0% 
Filipino 228 0.0% 193 2.6% 202 2.1% 
Hispanic 2244 0.0% 2161 28.7% 2296 24.2% 
Multi-Ethnicity 470 65.2% 465 6.2% 488 5.1% 
Pacific Islander 26 1.5% 19 0.3% 15 0.2% 
Unknown 1354 0.0% 108 1.4% 1264 13.3% 
White Non-Hispanic 3757 0.0% 3002 39.9% 3516 37.0% 
TOTAL 9727 100.0% 7519 100.0% 9505 100.0% 
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Data Definitions Tables 13-15:       
# of [Disaggregated Racial/Ethnic Group] among Students on the first day of classes on [Date]: The total number of students on the first day of class in the 
institution for the racial/ethnic group for which you are interested in determining equity gaps. 

% of all [Disaggregated Racial/Ethnic Group] among students on the first day of classes on [Date]: The number of students in the disaggregated group that 
are attending class in the institution on the first day of class. This equals the ratio of the number of students in the disaggregated group in the institution 
on the first day of classes and the total number of students in the institution on the first day of classes. 

 
Table 16: Total Student Representation- Gender 
Fall 2016 – Fall 2018 
 

Gender Group All student count in  
Fall 2016 

All student count in  
Fall 2017 

All student count in  
Fall 2018 

  # % of all # % of all # % of all 

Female 10,595 57.2% 8,044 54.9% 10,309 55.9% 
Male 7,790 42.1% 6,459 44.1% 7,796 42.2% 
Unknown 137 0.7% 154 1.1% 348 1.9% 
TOTAL 18,522 100.0% 14,657 100.0% 18,453 100.0% 
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Table 17: Mission College Student Representation- Gender 
Fall 2016 – Fall 2018 
 

Gender Group 
All student count in  

Fall 2016 
All student count in  

Fall 2017 
All student count in  

Fall 2018 

  # % of all # % of all # % of all 

Female 5,069 57.6% 3,960 55.5% 4,959 55.4% 
Male 3,661 41.6% 3,116 43.7% 3,875 43.3% 
Unknown 65 0.7% 62 0.9% 114 1.3% 
TOTAL 8,795 100.0% 7,138 100.0% 8,948 100.0% 

 
Table 18: West Valley College Student Representation- Gender 
Fall 2016 – Fall 2018 
 

Gender Group All student count in  
Fall 2016 

All student count in  
Fall 2017 

All student count in  
Fall 2018 

  # % of all # % of all # % of all 

Female 5,526 56.8% 4,084 54.3% 5,350 56.3% 
Male 4,129 42.4% 3,343 44.5% 3,921 41.3% 
Unknown 72 0.7% 92 1.2% 234 2.5% 
TOTAL 9,727 100.0% 7,519 100.0% 9,505 100.0% 
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Data Definitions Tables 16-18:                   
# of [Disaggregated Gender Group] among Students on the first day of classes on [Date]: The total number of students on the first day of class in the 
institution for the gender group for which you are interested in determining equity gaps.  
% of all [Disaggregated Gender Group] among Students on the first day of classes on [Date]: The proportion of students in the disaggregated gender 
group that are in the the institution on the first day of class. This equals the ratio of students in the disaggregated gender group in the institution on the 
first day of classes and the total number of students in the gender group in institution on the first day of classes. 
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Plan Component 11:  Analysis of Degree of Underrepresentation and Significant 
Underrepresentation 
 
In the previous EEO Plan, the district recognized the significant differences in ethnic breakdown 
between employees and students. Practices that interfered with achieving a diverse workforce 
representative of the community were reviewed, which included monitoring changes in application 
pools and retention in faculty and staff.   
 
Comparing the student demographics to the workforce demographic data in the tables in Plan 
Component 10, there are significant differences in the student demographic distribution and employee 
demographic distribution in terms of ethnicity.  However, the distribution of gender for employees and 
students is consistent.   
 
The time-series graphs presented in this section show the change in the percentage of employees for 
each ethnic group and gender group.  At Mission College, there is a high proportion of Asian and 
Hispanic students. The proportion of Hispanic employees has increased, but still does not come close to 
the proportion of Hispanic students enrolled at Mission College.  There has also been a decline in the 
proportion of Asian employees.  West Valley College shows a slow increase towards having the 
employee distribution match the student distribution with increasing percentages of Hispanic and Asian 
employees, but the percentage of White, non-Hispanic employees is over 1.5 times the percentage of 
White students at West Valley College.  Looking closely at the data, we see that the difference is found 
in large part in the ethnic breakdown of tenure-track faculty. 
 
Student Population Demographic by Ethnicity and Gender for Fall 2018 below: 
 

 African 
American 

Asian Hispanic/ 
Latino 

Native 
Hawaiian/ 

Pacific 
Islander 

American 
Indian/ 
Alaska 
Native 

White More 
than one 

race 

Unknown 

Mission 3.03% 31.53% 25.25% 9.15% 0.18% 17.34% 3.81% 10.14% 
West Valley 1.91% 16.03% 24.16% 5.47% 0.19% 36.99% 5.13% 13.30% 

Total 
Population 

2.45% 23.55% 24.68% 5.41% 0.18% 27.46% 4.49% 11.77% 

 
 Male Female Unknown 
Mission 43.31% 55.42% 1.27% 
West Valley 41.25% 56.29% 2.46% 
Total Population 42.25% 55.87% 1.89% 

 
 
 
 
 
 
 
 
 



WVMCCD              Equal Employment Opportunity Plan 
 

36  

 

District Workforce Demographic by Ethnicity and Gender for Fall 2018 below: 
 

 African 
American 

Asian Hispanic/ 
Latino 

Native 
Hawaiian/ 

Pacific 
Islander 

American 
Indian/ 
Alaska 
Native 

White More 
than one 

race 

Unknown 

Mission 4.2% 27.5% 14.9% 0.0% 0.8% 50.1% 1.2% 1.2% 
West Valley 4.0% 16.4% 15.2% 0.2% 0.7% 60.9% 1.7% 1.0% 

District 4.1% 21.4% 15.1% 0.1% 0.7% 56.0% 1.5% 1.1% 
 

 Male Female 
Mission 41.0% 59.0% 
West Valley 43.2% 56.8% 
District 42.2% 57.8% 
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Plan Component 12:  Methods to Address Underrepresentation  
 
The district will ensure equal employment opportunity, which involves creating an environment that 
fosters cooperation, acceptance, democracy, and free expression of ideas, and that is welcoming to men 
and women, persons with disabilities, and individuals from all ethnic and other groups that are protected 
from discrimination. In doing so, the district places great emphasis on the recruitment of potential 
applicants in order to create a diverse pool of qualified individuals from which to hire. With a diverse 
pool, the district takes steps within the screening/selection process to allow for the hiring of candidates 
with varied backgrounds who can contribute and effectively communicate in a diverse community. The 
equal employment opportunity provisions below are applicable to all full-time and part-time hiring, 
including any hiring meant to address the ratio of full-time to part-time faculty that may be required by 
Education Code section 87482. 6. 3 
 
The district actively recruits from both within and outside the district’ work force to attract qualified 
applicants for all vacancies. This includes outreach designed to ensure that all persons are provided the 
opportunity to seek employment with the district. The requirement of open recruitment applies to all 
full-time and part-time vacancies in all job categories and classifications, including, but not limited to, 
faculty, classified employees, categorically funded positions, and all 
executive/administrative/managerial positions. Recruitment for full-time faculty and educational 
administrator positions are at least statewide and, at a minimum, includes seeking qualified applicants 
listed in the California Community Colleges Equal Employment Opportunity Registry and posting job 
announcements with the Registry. Recruitment for part-time faculty positions may be conducted 
separately for each vacancy or by annually establishing a pool of eligible candidates, but in either case 
full and open recruitment is carried out consistent with this Plan. 
 
"In-house or promotional only" recruitment shall not be used to fill any vacancy for any position 
described above except when the position is being filled on an interim basis for the minimum time 
necessary to allow for full and open recruitment; provided however, that no interim appointment or 
series of interim appointments exceeds two years in duration. Where in-house or promotional only 
recruitment is utilized to fill a position on an interim basis, all district employees are afforded the 
opportunity to apply and demonstrate that they are qualified. The job announcements for interim 
positions comply with the requirements set forth in the Plan and the selection process is consistent with 
the above requirements. 
 
For purposes of this component, a vacancy is not created, and the requirements of the above do not 
apply, when: 
 

a)  There is a reorganization that does not result in a net increase in the number of 
employees; 
 

 
3 Education Code section 87102 requires each district’s Plan to address how the district will make progress in achieving the 
ratio of full-time to part-time faculty hiring as required by Education Code section 87482.6, while still ensuring equal 
employment opportunity. 
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b) One or more lateral transfers are made and there is no net increase in the number of 
employees; 

 
c) A position which is currently occupied by an incumbent is upgraded, reclassified, or 

renamed without significantly altering the duties being performed by the individual; 
 

d) The faculty in a division or department elects one faculty member to serve as a 
chairperson for a prescribed limited term; 
 

e) The position is filled by a temporary, short-term, or substitute employee appointed 
pursuant to Education Code; 
 

f) A part-time faculty member is assigned to teach the same or fewer hours he or she has 
previously taught in the same discipline without a substantial break in service. A 
“substantial break in service” means more than one calendar year or such different period 
as may be defined by a collective bargaining agreement; or 
 

g) An individual not currently employed by the district, who is specially trained, 
experienced, and competent to serve as an administrator, and who satisfies the minimum 
qualifications applicable to the position, is engaged to serve as an administrator through a 
professional services contract. No appointment or series of appointments pursuant to this 
provision may exceed a period of two years. 

 
To address any identified underrepresentation of monitored groups pursuant to Plan Component 11, the 
district will revise its recruitment and hiring procedures and policies in accordance with the following 
provisions. These provisions will be in place henceforth, whether or not underrepresentation exists, 
because the provisions are also valuable in ensuring equal employment opportunity. The district’s 
Recruitment and Hiring Procedures shall include in its section on recruitment the following provisions:   
 
1) Recruitment  

 
It is the policy of the district to aggressively pursue a program of verifiable recruitment that is 
inclusive and open to all individuals.   
 
Efforts will be undertaken, on a regular basis, to develop and contact new recruitment sources 
that ensure diverse pools of candidates. Diverse pools should include, but not be limited to, men, 
women, persons with disabilities, and individuals from all ethnic and other groups protected 
from discrimination. The EEO Diversity Advisory Council is encouraged to utilize and notify the 
district of additional recruitment options that may enable the district to obtain a diverse pool of 
applicants. All recruitment announcements state that the district is an “Equal Employment 
Employer.” The district includes in the recruitment section of its Recruitment and Hiring 
Procedures the following provisions:   

 
a) The district will apply the recruitment procedures set forth in Title 5, section 53021 to 

conduct full and open recruitment for all vacancies and will not invoke the provisions for 
in-house interim appointments or the exception under 53021(c) (7) for engaging an 
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administrator through a professional services contract without first notifying the 
Associate Vice Chancellor of Human Resources in writing of the compelling reason to do 
so. If the Associate Vice Chancellor determines that an exception to a full and open 
recruitment is warranted, he/she will notify the EEO Diversity Advisory Council.   
 

b) Recruitment for all open positions shall include, but not be limited to, placement of job 
announcements in the following instruments:   
 
(1) General circulation newspapers, general circulation publications, and general 

market radio and television stations, including electronic media.   
 
(2) Local and regional community newspapers.   
 
(3) Newspapers, publications, and radio and television stations that provide 

information in languages other than English and to low-income communities.   
  
(4) Publications including electronic media, which are distributed to the general 

market and to newspapers, publications, and radio and television stations, whose 
primary audience is comprised of groups found to be underrepresented in the 
district’s workforce.   
 

c) Whenever feasible, the district shall host an open house for persons interested in 
employment with the district. The open house will allow potential candidates to meet 
deans, department chairs, faculty, and classified employees of the district. Attendees will 
be provided with information regarding current job openings, the demographic makeup of 
the student body, hiring criteria and procedures, and information on the district’s 
commitment to equal employment opportunity. Efforts will be made to attract diverse 
groups of individuals to the open house.  The district will attend the CCC Registry annual 
recruitment fairs in northern and southern California.  
 

d) District employees shall be surveyed on a regular basis requesting resources and locations 
where open positions may be advertised to ensure recruitment is as inclusive and broad as 
possible and includes recruitment of monitored groups. Human Resources will compile, 
store, and update this list. 

 
2) Job Announcements  

 
The district’s Recruitment and Hiring Procedures section on “Job Announcements” shall include 
the following provisions:   
 
a) Job announcements will clearly state job specifications setting forth the knowledge, 

skills, and abilities necessary to job performance. For all positions, job requirements will 
include demonstrated sensitivity to and understanding of the diverse academic, 
socioeconomic, cultural, disability, gender identity, sexual orientation, and ethnic 
backgrounds of community college students. Job specifications, including any “required,” 
“desired,” or “preferred” qualifications beyond the state minimum qualifications which 
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the district wishes to utilize, will be reviewed by the Equal Employment Opportunity 
Officer, or his/her Human Resources designee, before the position is announced, to 
ensure conformity with equal employment regulations and state and federal 
nondiscrimination laws. All job announcements shall state that the district is an “Equal 
Employment Employer.” 

 
b) For identified public contact or community liaison positions, bilingual ability in the 

language spoken by a significant number of students may be a required qualification.  
Before bilingual ability in the identified languages can be made a required qualification, 
the district will conduct an analysis to ensure that such a requirement meets the standard 
for a bona fide occupational requirement. The district will identify the specific positions 
that may require bilingual ability and the language(s) needed; and in which positions 
bilingual ability in a particular language may be listed as a required, preferred, or desired 
qualification. 

 
3) Review of Initial and Qualified Applicant Pools4 

 
Initial applicant pools will be reviewed for projected representation of monitored groups. Once 
the initial pool is approved, the pool will be screened for minimum qualifications, resulting in a 
qualified applicant pool. The qualified applicant pool will be reviewed so that no monitored 
group is adversely impacted. Once the qualified applicant pool is approved, the pool may be 
forwarded to the screening/selection committee. The district’s Recruitment and Hiring 
Procedures shall include the following provisions:   
 
a) The application for employment will provide for voluntary, self-identification of the 

applicant’s gender, ethnic group, veteran status and, if applicable, his or her disability; 
and this information will be kept separate from the application reviewed by the 
screening/selection committee.   

 
b) Initial Applicant Pool:  The initial applicant pool is composed of all applications received 

by the application deadline. The composition of the initial applicant pool will be recorded 
and reviewed by the Associate Vice Chancellor of Human Resources or designee. All 
initial applications shall be screened to determine which candidates satisfy job 
specifications set forth in the job announcement. 

 
c) Qualified Applicant Pool:  The qualified applicant pool is composed of those applicants 

from the initial applicant pool who satisfy the minimum qualifications set forth in the job 
description. The composition of the qualified applicant pool shall be reviewed and 
compared to the composition of the initial applicant pool.  If the Associate Vice 
Chancellor of Human Resources or designee finds that the composition of the qualified 
applicant pool may have been influenced by factors which are not job related, appropriate 
action will be taken.  Once the qualified applicant pool is approved, the pool will be 
forwarded to the screening/ selection committee for paper screening, interviews, and final 
recommendations for hiring consideration.   

 
4 See Title 5, section 53023 for general authority for this section. 
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4) Screening and Selection Procedures5 
 

The district seeks to employ qualified persons with a broad range of backgrounds and abilities 
who have the knowledge and experience to work effectively in a diverse environment. The 
selection process is based on merit, and will extend to all candidates a fair, impartial examination 
of qualifications based on job-related criteria. The district’s Recruitment and Hiring Procedures 
shall include in its section on applicant screening by screening/selection committees the 
following provisions:   

 
a) All screening and selection techniques, including the procedure for developing interview 

questions, and the selection process as a whole, will be:   
 
(1) Designed to ensure that, for all positions, meaningful consideration is given to the 

extent to which applicants demonstrate sensitivity to and understanding of the 
diverse academic, socioeconomic, cultural, disability, gender identity, sexual 
orientation, and ethnic backgrounds of community college students. “Meaningful 
consideration” means that candidates shall be required to demonstrate sensitivity 
to diversity in ways relevant to the specific position;6 

 
(2) Designed to ensure that for all faculty and administrative positions, meaningful 

consideration is given to the extent to which applicants demonstrate knowledge of 
multiculturalism, of training in cultural proficiency, and knowledge of the history 
and culture of underrepresented groups and groups that have experienced 
discrimination;7  

 
(3) Based solely on job-related criteria; and  
 
(4) Designed to avoid an adverse impact, and monitored by means consistent with 

this section to detect and address adverse impact which does occur for any 
monitored group.   

 
b) When possible, every effort will be made, within the limits allowed by federal and state 

law, to ensure selection/screening committees include a diverse membership, which will 
bring a variety of perspectives to the assessment of applicant qualifications. 
Selection/screening committees will be encouraged to include members from monitored 
groups.   

 
c) The Associate Vice Chancellor of Human Resources, or designee, is responsible for 

approving the makeup of selection/screening committees. If the Associate Vice 
Chancellor of Human Resources, or designee, does not approve a selection/screening 

 
5 See Title 5, section 53024 for general authority for this section. 
6 Title 5, section 53024 only requires that this criterion be applied to faculty and administrators.  The District has chosen to 
apply the criteria to all applicants. The language is added here as a recommended practice. 
7 This is not a Title 5 requirement. It is added here as a recommended practice. 
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committee for lack of diversity, he or she will take necessary steps to remedy the lack of 
diversity.  

 
d) Before a person can serve on a selection/screening committee, he or she must receive 

equal employment opportunity and diversity training.   
 
e) Interviews must include at least two questions which assess the candidate’s 

understanding of and commitment to equal employment opportunity and his or her level 
of cultural proficiency. Reference checks must include at least one question addressing 
such issues.  

 
f) All screening materials must be approved by the Associate Vice Chancellor of Human 

Resources or designee for compliance with equal employment opportunity principles. 8 
 

g) Monitoring for adverse impact will occur at each of the following stages of the 
screening/selection committee process:   

 
 1) After the selection/screening committee has conducted the paper screening and 

prior to contacting any of the applicants for interviews. Interviews cannot be 
scheduled until the applicant pool has been approved and cleared for adverse 
impact.   

 
 2) After the applicants have been interviewed and prior to forwarding finalists to the 

hiring administrator. Finalists cannot be forwarded for hiring consideration until 
the applicant pool has been approved and cleared for adverse impact.   

 
h)  The district will not designate or set aside particular positions to be filled by members of 

any group defined in terms of ethnic group identification, race, color, ancestry, national 
origin, age, sex, religion, gender, gender identity, gender expression, sexual orientation, 
marital status, pregnancy, physical or mental disability, genetic information, medical 
condition, or military and veteran status, or engage in any other practice, which would 
result in discriminatory or preferential treatment prohibited by state or federal law. The 
district will not apply the Plan in a rigid manner that has the purpose or effect of so 
discriminating.   
 

i) The district will review all of its current and future job specifications to ensure that 
seniority or length of service is taken into consideration only to the extent it is job-
related, is not the sole criterion, and is included in the job announcement consistent with 
the requirements of Plan Component 12, section 2) a) (see Title 5, §§ 53022 and 
53024(d)).   
 
Service will be considered job-related for purposes of taking seniority or length of service 
into account only if it is closely related to the actual teaching or other faculty assignment.  
Service in the same department will not automatically be considered closely related 

 
8 Subsections a) (2), c), e) and f) are not required by Title 5 and are offered here as recommended practices. 
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unless the actual assignments within the department are similar.  The use of seniority or 
length of service will be assessed for adverse impact in each selection process where it is 
taken into account.  If adverse impact results from the use of seniority or length of service 
as a job-related factor, the process will continue only if applicants who were eliminated 
by the use of seniority or length of service considerations are placed back in the pool and 
continue to be considered during the hiring process.   

 
j) Selection testing for employees will follow procedures as outlined in the Equal 

Employment Opportunity Commission’s Uniform Guidelines on Employee Selection 
Procedures. 

 
k) The Board of Trustees or its designee shall make all final hiring decisions based upon 

careful review of the candidate or candidates recommended through the 
screening/selection committee.  This includes the right to reject all candidates and to 
order further review or to reopen the position where necessary to achieve the objectives 
of the Plan or to ensure equal employment opportunity.   

 
l) The district will review the pattern of its hiring decisions over time, and if it determines 

that those patterns do not meet the objectives of the Plan, the district will request the 
EEO Diversity Advisory Council to recommend new methods to meet the Plan 
objectives, or if necessary, to modify the Plan itself to ensure equal employment 
opportunity.  
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Plan Component 13:  Additional Measures to Support Diversity and Ensure Equal Employment 
Opportunity 
 
1) The district shall review the information gathered pursuant to Title 5, Section 53003, 

subdivision(c) (6) to determine if significant underrepresentation of a monitored group may be 
the result of non-job-related factors in the employment process. For these purposes, the phases of 
the employment process include but are not limited to recruitment, hiring, retention and 
promotion. The information to be reviewed shall include, but need not be limited to:  
 
a) Longitudinal analysis of data gathered regarding job applicants, to identify whether over 

multiple job searches, a monitored group is disproportionately failing to move from the 
initial applicant pool, to the qualified applicant pool; 
 

b) Analysis of data regarding potential job applicants, to the extent provided by the State 
Chancellor, which may indicate significant underrepresentation of a monitored group; 
and 
 

c) Analysis to determine whether the group is significantly underrepresented. 
 

2) Where the review described above identifies that significant underrepresentation of a monitored 
group may be the result of non-job related factors in the employment process, the district shall 
implement additional measures designed to address the specific area of concern. These additional 
measures shall include the following: 

 
a) The district will request that the EEO Diversity Advisory Council, in conjunction with 

appropriate Human Resources staff, review the district’s recruitment procedures and 
make recommendations on modifications that would address the underrepresentation.  

 
b) The district will require that the responsible administrator for the division or department 

where the significant underrepresentation occurs develop, in conjunction with the equal 
employment opportunity officer, a recruitment and hiring program to assist in addressing 
the significant underrepresentation. The program should include additional locations or 
resources to advertise positions that would likely attract candidates from the significantly 
underrepresented groups; whatever changes in staffing, curricular offerings or department 
structure would assist in attracting candidates from significantly underrepresented 
groups; additional training for current faculty and staff on the value of a diverse 
workforce; and recommended changes to the job announcement and screening criteria, 
including interview questions, that may reasonably be expected to attract candidates from 
the significantly underrepresented group. The responsible administrator(s) will be 
evaluated on the ability to develop and implement this recruitment and hiring program.   

 
c) The district will actively monitor the representation rate of each group, which was 

identified in Component 11 as being significantly underrepresented in one or more 
categories.  
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d) Review each locally established “required,” “desired” or “preferred” qualification being 
used to screen applicants for positions in the job category to determine if it is job-related 
and consistent with:  
 

a. Any requirements of federal law; and 
 

b. Qualifications which the district has found to be job-related, including the 
requirement that applicants for academic and administrative positions demonstrate 
sensitivity to and understanding of the diverse academic, socioeconomic, cultural, 
disability, gender identity, sexual orientation, and ethnic backgrounds of  
community college students. 

 
e) Discontinue the use of any locally established qualification that is not found to satisfy the 

requirements set forth in the previous paragraph and continue using qualification 
standards meeting the requirements in the previous paragraph only where no alternative 
qualification standard is reasonably available which would select for the same 
characteristics, meet the requirements of the previous paragraph, and be expected to have 
a less exclusionary effect. 
 

f) Consider the implementation of additional measures designed to promote diversity that 
are reasonably calculated to address the area of specific need. 

 
g) The administrator for the division or department where the significant 

underrepresentation persists; a subcommittee of the Diversity Advisory Council chosen 
by its members, and a Human Resources department recruitment specialist will review 
the effectiveness of the recruitment and hiring program described in section 3 above. This 
group will provide recommendations to modify the recruitment and hiring program to 
better address the significant underrepresentation. The Chancellor will be evaluated on 
his/her ability to successfully implement the recruitment and hiring program.  
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Plan Component 14:  Other Measures Necessary to Further Equal Employment Opportunity  
 
The district recognizes that multiple approaches are appropriate to fulfill its mission of ensuring equal 
employment opportunity and the creation of a diverse workforce. Equal employment opportunity means 
that all qualified individuals have a full and fair opportunity to compete for hiring and promotion and to 
enjoy the benefits of employment with the district. Equal employment opportunity should exist at all 
levels and in all job categories. Ensuring equal employment opportunity also involves creating an 
environment that fosters cooperation, acceptance, democracy, and free expression of ideas and is 
welcoming to men and women, persons with disabilities, and individuals from all ethnic and other 
groups protected from discrimination. To that end, in addition to the steps to address underrepresentation 
and/or significant underrepresentation, the district will implement a diversity program. Having a campus 
that has accepted principles of diversity and multiculturalism can make implementation and maintenance 
of an effective equal employment opportunity program much easier. For that reason, institutionalizing a 
well-planned, well-funded diversity program supported by the leadership of the district can be of great 
value. The dstrict will sponsor cultural events and speakers on issues dealing with diversity, and explore 
how to infuse diversity into the classroom and curriculum. The district will promote the concept of 
cultural proficiency and it will develop an evaluation form that integrates diversity into the evaluation of 
employees. The district will also promote learning opportunities and personal growth in the area of 
diversity and evaluate how the physical environment can be responsive to its diverse employee and 
student populations. In implementing a diversity program, the district shall do the following:   
 
1) Commit to a formal Office of Diversity and diversity program that is part of the structure of the 

district and that will be adequately funded and supported by the district and campus leadership.9 
 
2) Conduct campus climate studies to identify hidden barriers.   
 
3) Include guest speakers from underrepresented groups who are in leadership positions and who 

may inspire students and employees alike.   
 
4) Highlight the district’s equal employment opportunity and diversity policies in job 

announcements and in its recruitment, marketing, and other publications. Include in job 
announcements language indicating that candidates are required to demonstrate that they can 
infuse diversity into their major job duties.   

 
5) Conduct diversity dialogues, forums, and cross-cultural workshops.   
 
6) Work with Human Resources to assist in the development of a “Diversity Instructional Tool Kit” 

as a resource for faculty interested in infusing diversity and multiculturalism into their 
instruction or services to students.   

 

 
9 Districts may look at the State Chancellor’s Office website for information on System wide Commitments to Equity and 
Diversity. This information may be accessed at www.cccco.edu.  The State Chancellor’s Office has not evaluated the 
application of specific practices, and inappropriate application could cause a district to violate the law.  Additionally, because 
the information may not have been recently reviewed for consistency with legal requirements, districts should seek the advice 
of legal counsel when implementing specific practices. 
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7) Review and revise college/district publications and other marketing tools to reflect diversity in 
pictures, graphics, and text to project an inclusive image.   

 
8) Recognize and value staff and faculty who have promoted diversity and equal employment 

opportunity principles by awarding a yearly diversity recognition award.   
 
9) Include EEO/diversity workshops at flex days or staff development days.   
 
10) Evaluate administrators yearly on their ability and efforts to meet the district’s equal 

employment opportunity and diversity efforts.   
 
11) Establish an “Equal Employment Opportunity and Diversity” online presence by highlighting the 

district’s diversity and equal employment opportunity, ADA, sexual harassment and 
nondiscrimination policies, procedures and programs on the district’s website. The website will 
also list contact persons for further information on all of these topics.   

 
12) Promote various cultural celebrations on campus.   
 
13) Recognize multilingualism and knowledge of multiculturalism as a desired, and when 

appropriate, required skill and qualification for community college employees.   
 
14) Have a formal diversity program on campus that is visible, valued and adequately funded.   
 
15) Consider providing for alternative educational or experience requirements for nonacademic 

positions.  
 
16) Develop leadership opportunities with current staff focusing on diversity.   
 
17) Establish a Community Outreach Advisory Council to involve community-based organizations in 

the recruitment and other equal employment opportunity efforts of the college. Recommended 
membership will include representatives from local business and industry as well as from diverse 
community groups such as MALDEF, NAACP, Chamber of Commerce, and City Council(s).   

 
18) Ensure that top administrative staff support diversity objectives and that the diversity and/or 

equal employment opportunity officer position is maintained as a cabinet or other high-level 
administrative position.   

 
19) Seek direct contact with student, professional, community and other organizations that represent 

the diverse community we serve. These organizations can serve as resources for referring 
potential candidates.   

 
20) Conduct exit interviews with employees who voluntary leave the district, maintain a database of 

exit interviews, analyze the data for patterns impacting particular monitored groups, and 
implement concrete measures that utilize this information. 

 
21) Provide training on elimination of bias in hiring and employment. 
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22) Provide cultural awareness training to members of the campus community. 
 
23) Maintain a variety of programs to support newly-hired employees such as mentoring, 

professional development, and leadership opportunities. 
 
24) Provide the opportunity for the Board of Trustees to receive training on the elimination of bias in 

hiring and employment at least once every election cycle. 
 
25) Thoroughly investigate, in a timely manner, all complaints filed under this chapter, and all 

harassment and discrimination complaints filed, and take appropriate corrective action in all 
instances where a violation is found. 

 
26) Ensure that the district mission statement conveys a commitment to diversity and inclusion, and 

recognition that a diverse and inclusive workforce promotes its educational goals and values. 
 
27) Encourage district staff members serve as resources, consultants, mentors and/or leaders to 

colleagues at other districts in the areas of EEO and diversity enhancement. 
 

28)  Maintain updated curricula, texts, and/or course descriptions to expand the global perspective of 
the particular course, readings or discipline. 

 
29)  Address issues of inclusion/exclusion in a transparent and collaborative fashion. 

 
30) Make attempts to gather information from applicants who decline job offers to find out why, 

record this information, and utilize it. 
 
31) Conduct longitudinal analysis of various employment events by monitored group status such as: 

hiring, promotion, retention, voluntary resignation, termination, and discipline. 
 
32) Establish a Faculty Diversity Internship Program to, in part, encourage graduate employment in 

community colleges.   
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Plan Component 15:  Persons with Disabilities: Accommodations and Goals for Hiring  
 
1) Reasonable Accommodations  
 

Applicants and employees with disabilities10 shall receive reasonable accommodations consistent 
with the requirements of Government Code, sections 11135 et seq. and 12940(m); section 504 of 
the Rehabilitation Act of 1973; and the Americans with Disabilities Act. Such accommodations 
may include, but are not limited to, job site modifications, job restructuring, part-time work 
schedules, flexible scheduling, reassignment to a reasonably equivalent vacant position, adaptive 
equipment, and auxiliary aides such as readers, interpreters, and note-takers.   

 
The Associate Vice Chancellor of Human Resources, in the role of ADA coordinator, is 
responsible for handling requests for accommodations from current employees. The Office of 
Human Resources is responsible for handling requests from applicants seeking such 
accommodations during the application process. Requests can be made on the “Request for 
Employment Related Accommodation Under the Americans with Disabilities Act and California 
Fair Employment and Housing Act” form.   
 

2) Goals for Persons with Disabilities  
 

Currently, the projected representation for persons with disabilities is only required by the total 
district workforce and not by job categories. The district will monitor applicants and employees 
with disabilities for both West Valley and Mission Colleges and address based on assessment of 
underutilization. 
 
The district will work with Disability Support Programs and Services (DSPS) at Mission College 
and Disability & Educational Support Program (DESP) at West Valley College to communicate 
job openings to persons with disabilities. 

  

 
10 See the definition of “person with a disability” in the definitions section of the Plan. A more detailed definition of physical 
and mental disability is found in Government Code, section 12926.  California has a broader definition of disability than the 
ADA.  California also requires accommodations to be made under circumstances where accommodations might not be 
necessary under federal law. 
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Plan Component 16:  Encouraging Graduate Employment in Community Colleges  
 
The district will encourage community college students to become qualified for, and seek employment 
as, community college employees. The district shall research and inform students about programs that 
may assist them to complete their graduate studies and become community college employees. The 
district will post informational flyers on the campuses concerning such programs, and make information 
available in student newspapers, the course catalog, and in locations accessible to students, including but 
not limited to, Counseling, Financial Aid, Admissions and Records, the Bookstore, and the Student 
Center. Efforts will be made to inform graduate students in local colleges and universities about the 
benefits of employment at a community college. The district will pursue permanent funding for its 
Faculty Diversity Internship Program, which is designed and executed as a paid internship providing 
high quality learning opportunities for interns and enhancing the educational success of our multicultural 
students.   

 
 

 



 
EEO Diversity Advisory Council 

 
Meeting Agenda 

Friday, September 20, 2019 
West Valley College – Fox 211 

1:30 PM – 3:30 PM 
I. Welcome  

 
 
 

II. Applicant EEO Persistence Report (Prachi & Sean) 
 
 
 

 
 

III. Faculty Diversity Internship Program (Paul) 
 
 
 
 
 

IV. Advocate Symplicity (Paul) 
 
 

 
 
 
 

V. Accessibility Training (Albert) 
 
 
 
 
 
 
 
 



VI. EEO Plan Review and Revision 2017-2020 (Albert) 
 
 
 

 
VII. EEO Expenditure Report (Ryan) 

 
 
 
 
 

VIII. Statewide EEO/Diversity Committee Update (Albert) 
 
 

 
 
 
 

IX. Upcoming Training Programs (Paul) 
 
 
 
 
 
 

X. Upcoming Job Fairs 2019 – 2020 
 

FAIR DESCRIPTION DATE 
CCC Registry Job Fair  
–Los Angeles 

Sat, Jan 25, 2020 
9am-4pm 

CCC Registry Job Fair  
–San Francisco  

Sat, Feb 1, 2020 
9am-4pm 

Diversity Career Fair  
–San Francisco 

Tue, Apr 8, 2020 
10am-3pm 

West Valley Career Fair – Spring  TBA 
Mission College Career Fair – Spring  TBA 
Diversity Career Fair  
–San Jose 

Wed, June 17, 2020 
10am-3pm 

 
XI. Future Schedule of Meetings and Agenda Items 

a. Next scheduled meeting:  November 8, 2019 
b. Location: Fox 211 
c. Time: 1:30 pm – 3:30 pm 
 



 
EEO Diversity Advisory Council 

 
Meeting Agenda 

Friday, November 8, 2019 
West Valley College – Fox 211 

1:30 PM – 3:30 PM 
I. Welcome  

 
 

II. Approval of Meeting Summaries for April 12, 2019 and September 20, 2019 
 
 

III. Faculty Diversity Internship Program (Paul) 
• Fall/Spring Schedule updates 
• Panel Interview Volunteers December 4, 2019 
• Spring Recruitment dates 
• CCC Registry Stipend Opportunity January 2020 

 
 
 

IV. EEO/Diversity Related Training for Spring 2020 (Paul/Albert) 
 
 
 
 
 

V. All District HR Training Updates (Paul) 
a. SB 778 Training Mandates Updates Effective January 2020 

 
 
 
 

VI. EEO Plan Review and Revision/Statewide Review of EEO Plan Template 
(Albert) 

 
 
 
 



VII. Staff with food and housing insecurity assistance (Debra W.) 
 
 

 
VIII. Future Schedule of Meetings and Agenda Items 

a. Next scheduled meeting:  February 28, 2020 (#3) and April 17, 2020 (#4) 
b. Location: Fox 211 
c. Time: 1:30 pm – 3:30 pm 
 



 
EEO Diversity Advisory Council 

 
Meeting Agenda 

Friday, February 28, 2020 
West Valley College – Fox 211 

1:30 PM – 3:30 PM 
 

I. Welcome  
 

II. Approval of Meeting Summary for November 8, 2019 
 

III. EEO Plan/Multiple Methods Report - Request for Feedback (Ryan) 
 

 
 
 

IV. Faculty Diversity Internship Program Updates (Paul) 
 
 
 
 
 
 

V. Search Committee EEO Training Update (Sean) 
 
 
 
 
 
 

VI. Faculty and Staff Diversification Symposium: March 19-20, 2020 (Albert) 
 
 
 
 
 
 



 
 

VII. Statewide EEO Committee Update (Albert) 
 
 
 
 
 
 
 
 

VIII. Recruitment Fairs/CCC Registry Fair Statistics (Sean) 
 
 
 
 
 

 
IX. Mission College Spring 2020 Equity Workshop Series (Ryan/Ken) 

 
 
 
 
 

X. Future Schedule of Meetings and Agenda Items 
a. Next scheduled meeting:  *April 17, 2020 – possible reschedule 
b. Location: Fox 211 
c. Time: 1:30 pm – 3:30 pm 
 



 
EEO Diversity Advisory Council 

 
Meeting Agenda 

Friday, May 1, 2020 
Zoom 

1:30 PM – 3:30 PM 
 

I. Welcome  
 

II. Approval of Meeting Summary for February 28, 2020 
 
 

III. EEO Plan/Multiple Methods Report - Request for Feedback (Ryan/Albert) 
 
 
 
 

IV. Statewide EEO/Diversity Advisory Committee Update (Albert) 
 
 
 
 
 
 

V. Equity Workshops at Mission College (Ken) 
 

 
 
 
 

VI. Future Schedule of Meetings and Agenda Items 
a. Next scheduled meeting:  TBD – New AVC, HR 
b. Location: TBD 
c. Time: TBD 
 



 

 
EEO Diversity Advisory Council 

 
 

Meeting Summary 
Friday, September 20, 2019 

West Valley College – Fox 211 
1:30 PM – 3:30 PM 

 
I. Welcome  

 
X Amy Vu Faculty West Valley 
X Donnelle McGee Faculty Mission 
X Stacy Hopkins Faculty West Valley 
 Debra Williams Administrative Mission 

X Ken Songco Administrative Mission 
X Virginia Marquez Administrative West Valley 
 Matais Pouncil Administrative West Valley 
 Luan Szeto Classified Staff District 

X Xuan Lu Classified Staff Mission 
 Sarah Randle Classified Staff District 
 Thuy Foot Classified Staff Mission 
 Emilio Espinosa Classified Staff West Valley 

X Albert Moore Ex Officio District 
X Sean McGowan Ex Officio District 
X Ryan Ng Ex Officio District 
X Paul Williams Ex Officio District 
X Prachi Samant Ex Officio District 
X Cheryl Massa Ex Officio District 

 
II. Applicant EEO Persistence Report (Prachi & Sean) 

 
Prachi presented this year’s EEO persistence report that covers Race/Ethnic 
Groups for applicants and the workforce for 2018-2019.  In particular, we 
focused on the race/ethnic groups of 2018 – 2019 applicants as compared to the 
2017 – 2018 applicants throughout the hiring process and assessed whether any 
groups were adversely impacted.  Adverse impact is calculated by comparing the 
selection rate for each group with that of the highest group.  Adverse impact 
exists if the percentage is less than 80%.  Prachi did note that the results are 



slightly skewed because there is a significant amount of applicants who are more 
than one race, which could tip the scale favorably or not favorably for some 
groups that are adversely impacted.   
 
The race/ethnic groups are determined by the MIS Reporting categories.  There 
was some concern about how IPEDS handles situations when someone claims 
more than one race or when Persians identify as White.  Members of the 
committee believe that the data can also be skewed in this regard because it does 
not capture the true essence of the diversity of our applicants.  
 
Ken Songco had a question about how this data impacts the Mission College 
Equity Plan and if components from the EEO Plan should be in the MC Equity 
Plan or vice versa.  Albert shared that the college equity plan will be different 
from the District’s plan on how we create a more diverse workforce, but that the 
college and District share a common goal of eliminating irrational hiring barriers 
and attracting more minorities and underrepresented groups. Certainly, as 
appropriate, plans can contain elements of the others.   
 
As the District continues to build toward being more data driven, Human 
Resources will work with its constituents to analyze the data and create a plan to 
implement change.   

 
III. Faculty Diversity Internship Program (Paul) 

 
The Faculty Diversity Internship Program is live in its first month.  There were 25 
applicants who met the minimum qualifications for various disciplines and 20 
were invited for interview.  Among the 20 who interviewed, 12 were selected for 
hire and 11 interns confirmed.  On August 13, 2019, orientation was provided for 
interns to complete their new hire paperwork.  On September 4, 2019, interns 
met their mentors for the first time through a series of ice breakers as Michelle 
Francis and Meg Farrell conducted a small training on building a strong 
mentor/mentee relationship and different teaching styles.  Since the inception of 
the program, one intern has been hired as a part-time instructor by San Jose-
Evergreen Community College District and one has applied to West Valley 
College for a position.   
 

IV. Advocate Symplicity (Paul) 
 
Advocate Symplicity is a grievance management software system for student 
conduct, Title IX and behavioral intervention management.  Currently, Paul 



receives, responds to, and investigates all complaints but there is no system to 
manage and organize the information in a concise way.  Advocate Symplicity 
allows students to report any issues on demand, improves communication and 
collection of data, and promotes campus safety and security.  With the go-live 
date targeting early 2020, the colleges have created Behavioral Intervention Teams 
to address the influx of reports to come.  The system will be very useful in 
streamlining case management, reporting, and creating workflows for consistent 
processes.   

 
V. Accessibility Training (Albert) 

 
Paul sends frequent reminders to all staff for the Accessibility Training. Electronic 
accessibility is the practice of ensuring that our community members who have a 
diverse range of disabilities can use WVMCCD websites, web applications, and 
digital content.  WVMCCD adheres to the World Wide Web Consortium’s Web 
Content Accessibility Guidelines (WCAG) 2.0 Level standards and Voluntary 
Product Accessibility Template (VPAT) requirements. Anyone creating electronic 
digital content at WVMCCD is responsible for creating content that complies 
with these requirements (this includes emails).  
 
Accessibility is a shared concern for anyone in the WVMCCD community who 
has a hand in creating, sharing, and publishing electronic/digital resources. The 
ADA Committee, in collaboration with WVC and MC Administration, began 
offering mandatory accessibility training starting Fall 2019. We are required to, 
among other things, “train all course instructors regarding…the accessibility 
requirements of section 508 of the Rehabilitation Act of 1973, as amended (29 
U.S.C. § 794d), and its implementing regulations set forth at Title 36, Code of 
Federal Regulations, part 1194.” All faculty and staff at all levels should register 
for the sessions and attend: 
 
Example: 
Program 3: Creating Accessible Documents with Word & PowerPoint 
Program Description: Tips and tricks in MS Word to facilitate the creation of 
accessible documents, as well as save time and effort; adds accessible documents 
in PowerPoint and accessible courses in Canvas. 
Length: 3 hours   
Format: Workshop, Interactive, Group Work 
Audience: All Faculty Levels and Classified Employees 
 
 



 
Due to demand, additional trainings past October have been added: 
 

Date Time Location 
November 1, 2019 (just added) 9:00am-12:00pm Mission College-

TBD 
November 1, 2019 (just added) 1:00pm-4:00pm Mission College-

TBD 
 

VI. EEO Plan Review and Revision 2017-2020 (Albert) 
 

The EEO Committee is tasked to review the EEO Plan and submit all 
input/revisions to Ryan.  Some things that will be added to the EEO Plan include 
best practices and new longitudinal data.  The focus for the plan will be on action 
and implementing change.  
 

VII. EEO Expenditure Report (Ryan) 
 
Ryan will submit the EEO Expenditure report to the State Chancellor’s Office by 
the deadline of September 30, 2019.  This compliance report tracks the 
expenditures of EEO funds. The District uses the EEO funds for professional 
development on equal employment opportunity, and outreach and recruitment.   
 

VIII. Statewide EEO/Diversity Committee Update (Albert) 
 

• The State Chancellor’s Office will be reinstating an executive Human 
Resources position that will focus on EEO-Diversity.  

• A taskforce has been created to address diverse faculty hiring.   
• There has been discussion on standardizing the template for EEO plans. 

Albert will co-chair a group working on recommendations. 
 

IX. Upcoming Training Programs (Paul) 
 

The District will again offer several training opportunities for the mandatory 
Screening Committee EEO Training during the 2019-2020 academic year.   
Program Versions: 
A. The Full Program is intended for staff who have not attended any EEO 
Screening Committee training at WVMCCD 
B. The Refresher is intended for staff who have attended a prior EEO Screening 
Committee training at WVMCCD since 2017 and must renew after two years 
 
(1) Thursday, September 12, 1-4pm – Mission College (TAV 130) Full Program 



(2) Friday, September 13, 9am-12pm – West Valley College (CHE 150) Full Program 
(3) Thursday, December 5, 1-4pm – West Valley College (CHE 150) Full Program 
(4) Friday, December 6, 9am-12pm – Mission College (TAV 130) Full Program 
(5) Friday, January 31, 2020, 9am-11am – Mission College (TAV 130) Refresher 
(6) Friday, February 7, 2020, 9am-11am – West Valley College (CHE 152)  Refresher 
(7) Thursday, May 28, 2020, 1-4pm – West Valley College (CHE 150)  Full Program 

 
Any District employee, including faculty, staff and administrators, must complete 
this training in order to serve on a screening (hiring) committee. Completion of 
this training should take place before the screening process begins and before the 
initial meeting of the committee.  This training is required by the District’s EEO 
Plan and the law (California Code of Regulations, Title 5) before one may serve 
on a District screening committee. 
 
Successful completion of this training will qualify employees to serve, where 
applicable, on a screening committee for the next (2) years from the date of 
completion in the capacity of a committee chairperson or general committee 
member.  
 

X. Upcoming Job Fairs 2019 - 2020 (Ryan) 
 

Please contact Ryan/Sean if you are interested in attending a career fair. 
 

FAIR DESCRIPTION DATE 
CCC Registry Job Fair  
–Los Angeles 

Sat, Jan 25, 2020 
9am-4pm 

CCC Registry Job Fair  
–San Francisco  

Sat, Feb 1, 2020 
9am-4pm 

Diversity Career Fair  
–San Francisco 

Tue, Apr 8, 2020 
10am-3pm 

West Valley Career Fair – Spring 2020 TBA 
Mission College Career Fair – Spring 2020 TBA 
Diversity Career Fair  
–San Jose 

Wed, June 17, 2020 
10am-3pm 

 
XI. Future Meetings 

 
• Future Schedule of Meetings and Agenda Items: November 8, 2019 
• Location: Fox 211 
• Time: 1:30 pm – 3:30 pm 
• Future Agenda Item: Staff with food and housing insecurity assistance (Debra) 
 



 

 
EEO Diversity Advisory Council 

 
 

Meeting Summary 
Friday, November 8, 2019 

West Valley College – Fox 211 
1:30 PM – 3:30 PM 

 
I. Welcome  

 
X Amy Vu Faculty West Valley 
 Donnelle McGee Faculty Mission 
 Stacy Hopkins Faculty West Valley 
 Debra Williams Administrative Mission 

X Ken Songco Administrative Mission 
 Virginia Marquez Administrative West Valley 
 Matais Pouncil Administrative West Valley 

X Luan Szeto Classified Staff District 
X Xuan Lu Classified Staff Mission 
X Sarah Randle Classified Staff District 
 Thuy Foot Classified Staff Mission 
 Emilio Espinosa Classified Staff Mission 

X Albert Moore Ex Officio District 
 Sean McGowan Ex Officio District 

X Ryan Ng Ex Officio District 
X Paul Williams Ex Officio District 
X Prachi Samant Ex Officio District 

 
II. Approval of April 12, 2019 and September 20, 2109 Meeting Summaries 

 
Action Taken: By voice consent, the minutes were approved. 

 
III. Faculty Diversity Internship Program Updates (Paul) 

 
Interns have had the opportunity to attend specific trainings focused on providing 
tools and resources for them to become successful faculty at the community 
college level.  Trainings include “Critical Pedagogy” and “Developing a 
Syllabus/Curriculum Development and Planning.”  At the end of the semester, 



interns will participate in mock panel interviews and receive constructive feedback 
immediately following their interview.  In addition, they will also learn best 
practices for interviews.  The mock panel interviews are scheduled for December 
4, 2019.  The panel is comprised of faculty mentors and HR representatives.   
 
In the spring semester, interns will have the opportunity to attend a CCC Registry 
job fair opportunity in San Francisco and meet Beth Au, Director of the CCC 
Registry.  She will also be coming on campus to present to the interns on 
February 4, 2020 on Careers in Higher Education.   
 
Recruitment for the new intern class of Fall 2020 will begin in March.  The 
recruitment will be posted for approximately 8 weeks.  Interns and mentors will 
be paired by the second week of June.   
 
Since the inception of the Faculty Diversity Internship Program, multiple interns 
have been hired as adjunct faculty at multiple institutions: 

Number of Hires College Department 
1 West Valley College Paralegal 
1 West Valley College Kinesiology 
1 San Jose-Evergreen 

Community College District 
 

1 San Jose State University  
 
As the program continues to grow and become successful, HR plans to expand 
the FDIP marketing campaign by creating success stories of interns and mentors 
for its webpage and future recruitments.   
 

IV. EEO/Diversity Related Training for Spring 2020 (Paul) 
 
Screening Committee Training 

  
The District will again offer several training opportunities for the mandatory 
Screening Committee EEO Training during the 2019-2020 academic year.  
  
Program Versions: 

A. The Full Program is intended for staff who have not attended any EEO Screening 
Committee training at WVMCCD 

B. The Refresher is intended for staff who have attended a prior EEO Screening 
Committee training at WVMCCD since 2017 and must renew after two years 
 
 



1. Tuesday, November 5, 2019, 1-4pm – West Valley College (CHE 139)  
Full Program newly added. 
2. Thursday, December 5, 2019, 1-4pm – West Valley College (CHE 150)  
Full Program 
3. Friday, December 6, 2019, 9am-12pm – Mission College (TAV 130)  
Full Program 
4. Friday, January 31, 2020, 9am-11am – Mission College (TAV 130) Refresher 
5. Friday, February 7, 2020, 9am-11am – West Valley College (CHE 152) 
Refresher 
6. Thursday, May 28, 2020, 1-4pm – West Valley College (CHE 150)  
Full Program 
 
“Diversity Uncovered” – Circle Up Education  
Wednesday, January 22, 2020 – Mission College (TAV 130) 
 
“Creating Accessible Documents with Word and PowerPoint” 
Accessibility Training Program III – Gaier Dietrich 
February 2020 
 
“Bias is a Four Letter Word, but it doesn’t have to be!” – Suzanne Solomon  
Session 1 – 9:00am – 12:00pm – West Valley College 
Session 2 – 1:30 pm – 4:30 pm – Mission College  
 
“Creating Inclusive Work Cultures to Attract and Retain the People You Want” 
Laura Schulkind 
Friday, April 17, 2020, 8:30am – 2:30pm – Cabrillo College 

 
V. All District HR Training Updates 

 
Last year, SB 1343 was passed, which mandated organizations to provide all non-
supervisory employees with at least one hour of mandatory sexual harassment and 
discrimination training and all supervisors with at least two hours of the training.  
SB 1343 required the training to be completed by January 1, 2020.  However, 
effective August 30, 2019, SB 778 pushed the training deadline to January 1, 2021.   
 
The District is working with Keenan Safe Colleges to provide online training for 
all staff and meet the requirements of the Senate Bills.  Required trainings will 
include:  

1. Cleary Act Overview 
2. Confidentiality of Records/FERPA 



3. Sexual Harassment Prevention for Non-Managers 
4. Title IX and Sexual Misconduct 
5. Title IX and Gender Equity in Athletics  
6. Workplace Violence: Awareness and Prevention 
7. Child Abuse and Neglect/Mandated Reporter 

 
VI. EEO Plan Review and Revision/ Statewide Review of EEO Plan Template 

(Albert) 
 

At least every three years, the District’s EEO Plan will be reviewed and updated 
based on analysis of ethnic group identification and gender composition of 
workforce, applicants and students.  The EEO Committee is tasked to review the 
EEO Plan and submit all input/revisions to Ryan.   
 
The Statewide EEO Committee has tasked a subcommittee to work on the 
revisions of the EEO Plan template.  Albert Moore and Jake Knapp are co-chairs 
of this subcommittee.  The new template changes will be focused on plans 
containing less statement of policies and more on how the colleges/districts are 
going to reach their goals.   
 

VII. Staff with Food and Housing Insecurity Assistance (Debra) 
 
On hold.  Debra was unable to attend meeting.   
 

VIII. Future Meetings 
 
• Future Schedule of Meetings and Agenda Items: February 28, 2020 and April 

17, 2020 
• Location: Fox 211 
• Time: 1:30 pm – 3:30 pm 
• Future Agenda Item: Staff with food and housing insecurity assistance (Debra) 
 



 

 
EEO Diversity Advisory Council 

 
 

Meeting Summary 
Friday, February 28, 2020 

West Valley College – Fox 211 
1:30 PM – 3:30 PM 

 
I. Welcome  

 
x Amy Vu Faculty West Valley 
 Donnelle McGee Faculty Mission 
x Stacy Hopkins Faculty West Valley 
x Debra Williams Administrative Mission 
x Debra Griffith Administrative West Valley 
 Ken Songco Administrative Mission 
x Virginia Marquez Administrative West Valley 
 Matais Pouncil Administrative West Valley 
 Luan Szeto Classified Staff District 
x Xuan Lu Classified Staff Mission 
x Sarah Randle Classified Staff District 
 Thuy Foot Classified Staff Mission 
 Emilio Espinosa Classified Staff Mission 

X Albert Moore Ex Officio District 
 Sean McGowan Ex Officio District 

X Ryan Ng Ex Officio District 
X Paul Williams Ex Officio District 
X Prachi Samant Ex Officio District 

 
II. Approval of November 9, 2019 Meeting Summary 

 
Action Taken: By voice consent, the minutes were approved. 

 
III. EEO Plan/Multiple Methods Report - Request for Feedback (Ryan) 

 
At least every three years, the District’s EEO Plan will be reviewed and updated 
based on analysis of ethnic group identification and gender composition of 
workforce, applicants and students.  The EEO Council is tasked to review the 



EEO Plan and submit all input/revisions to Ryan.  Ryan is working with Amy, 
Prachi, and Sean to incorporate the new data tables on the District and Colleges’ 
workforce by ethnicity and gender for Fall 2013 to Fall 2018, the Total Applicant 
Persistence Data by ethnicity and gender for FY 2017, 2018, and 2019, and Total 
Student Population and for each college by ethnicity and gender Fall 2016 to Fall 
2018.   
 
One question was raised on whether we can track other disabilities as diversity or 
sexual orientation as diversity.  This created a discussion about how we can 
include disparate groups as part of our diversity and equity framework, but it 
could be potentially risky to ask applicants due to discrimination concerns.  
 

IV. Faculty Diversity Internship Program Updates (Paul) 
 
The colleges have hired four Faculty Diversity Internship Program interns to part 
time faculty positions in disciplines ranging from counseling, kinesiology, and 
paralegal studies.  Here is a list of their upcoming trainings and events.  
  

• Diversity Uncovered: Intro to Implicit Bias - Thursday, February 27, 
2020, from 1-4 pm at Mission College (TAV 130)-Interns and Mentors 
Required to attend  

o Paul shared that the training went very well with a small group of 
interns.  There was lots of open discussion on difficult topics and 
some interns shared their diversity/bias stories in the classroom or 
work environment.   

• Advanced Curriculum Development & Planning for Online 
Teaching - Thursday, March 26, 2020, from 3-5 pm at Mission College 
(TAV 130) Interns and Mentors Required to attend 

• Mastering the 2nd Level Interview (Advance Mock Panel Interviews) 
-Thursday, April 9, 2020, from 3-5 pm at West Valley College (CHE 150) 
Interns and Mentors Required to attend 

o Interviews will focus on diversity statements and a teaching 
demonstration.   

• FDIP Showcase/Graduation - Thursday, May 7, 2020, from 3-5 pm at 
Mission College (TAV 130) Interns and Mentors Required to attend 

 
A 2020-2021 proposal has been submitted to the Chancellor and Land Corp for 
more funding and conditionally approved.  We will begin the process of 
identifying mentors by the end of the spring semester.  Last year, there was strong 



interest in counseling from multiple intern applicants.  HR is potentially 
partnering with Nohemy Chavez in creating a counseling curriculum.   

 
V. Search Committee EEO Training Update (Sean) 

 
For 2019-2020, we have offered 5 workshops for the full search committee 
training program, Hiring the Best While Developing Diversity in the Workplace: 
Legal Requirements and Best Practices for Screening Committees, and have two 
more planned (May 28 @ WV, May 29 @ MC). 39 participants completed 
training across these 5 workshops. In total, we have 483 employees trained 
(however this number includes a small number of former employees who have 
since left the District). 
 
Our EEO Plan requires that employees receive training every two years in order 
to remain eligible to serve on search committees. Since this is the third year of 
implementation for this training program, there were a number of employees 
whose training eligibility will expire at the end of this spring semester. Therefore, 
Paul, Ryan and Sean created a refresher workshop for employees to recertify their 
search committee training requirement. The refresher training program is a 2-hour 
workshop, which includes highlights and reminders from the full program and 
legal updates, as well as advanced practice in the form of group case studies. The 
refresher workshop does cover the four required topics, as described in our EEO 
Plan: (1) Legal requirements, (2) Benefits of workforce diversity, (3) Elimination 
of bias in hiring decisions, and (4) Best practices for search committees. On 
January 31 at Mission, and February 7 at West Valley, we conducted the first two 
refresher workshops, with a total participation by 93 employees. Feedback has 
been very positive; many have shared appreciation for the inclusion of real-world 
case studies. We observed that participants were able to use experience they have, 
having served on search committee(s) over the past two years, in engaging with 
the training content. This resulted in robust questions and discussion at both 
workshops. These are the only two refresher workshops planned to be offered 
this semester. Beginning in the summer, we will offer multiple opportunities for 
this refresher workshop throughout 2020-2021. Doing so, there is no reason for 
any employee to lose eligibility to serve on search committees.  
 

VI. Faculty and Staff Diversification Symposium: March 19-20, 2020 (Albert) 
 

Albert, Paul, Stephanie Kashima, Gretchen Ehlers, Aram Shepherd, and Brad 
Davis are scheduled to attend to the Faculty and Staff Diversification Symposium. 



The symposium will focus on Pre-hiring, Hiring, and Retention, as well as 
connecting college leaders to legislators and their aides.   

 
VII. Statewide EEO Committee Update (Albert) 

 
The state is sponsoring a faculty fellowship program. The Statewide EEO 
Committee is receiving $15 million in funding to support this program.  The 
committee is building the program to determine what the expectations for fellows 
will be, the program design, and logistics. This will be similar to the district’s 
Faculty Diversity Internship Program. The program has a potential start date of 
July 1.  The CCCCO will be issuing a new RFP and accepting applications for a 
new registry contract. 

 
VIII. Recruitment Fairs/CCC Registry Fair Statistics (Sean) 

 
Los Angeles Job Fair – January 25, 2020 at Westin LAX 
872 job seekers attended—550 pre-registered of 1467 and 322 walk-ins day of event 
35 college districts participated for a total of 48 booths 
32 districts were in state; 3 districts were out-of-state (2 Washington, 1 Colorado) 

• Maximum Lead Count (Districts): 465.0 
• Average Lead Count: 135.8 
• Median Lead Count: 120.0 
• Maximum # of exhibitors visited (job seekers): 25.0 
• Average # of exhibitors visited: 5.5 
• Median # of exhibitors visited: 4.0 

San Francisco Job Fair – February 1, 2020 at Hilton SFO 
245 job seekers attended—164 pre-registered of 545 and 81 walk-ins day of event 
26 college districts participated for a total of 30 booths 
24 districts were in state; 2 districts were out-of-state (1 Washington, 1 Colorado) 

• Maximum Lead Count: 125.0 
• Average Lead Count: 70.9 
• Median Lead Count: 74.5 
• Maximum # of exhibitors visited: 24.0 
• Average # of exhibitors visited: 7.2 
• Median # of exhibitors visited: 10.0 

CCC Registry Site Statistics for January 2020 
Total site hits Dec 28 to Feb 8, 2020: 1,245,437 
Average weekly hits: 207,573 
Average weekly new job seekers: 104 
Average weekly new job postings: 143 

 
IX. Mission College Spring 2020 Equity Workshop Series (Ryan/Ken) 

 



Mission College will host its “All In” Equity workshop series the week of April 6 on the 
following dates: 

• April 7, 2020/1:00 pm – 4:00 pm/TAV 130 – The Indispensable Role of 
Classified Professional in Achieving Equity  

• April 10, 2020/9:00 am – 12:00 pm/HM 104 – Leading for Equity 
• April 14, 2020/2:00 pm – 6:00 pm/SEC 207 – Introduction to Teaching for 

Equity 
• April 24, 2020/9:00 am – 12:00 pm/HM 104 – Engaging in Courageous 

Conversations   
 

X. Future Meetings 
 
• Future Schedule of Meetings and Agenda Items: April 17, 2020 
• Location: Fox 211 
• Time: 1:30 pm – 3:30 pm 
• Future Agenda Item:  
 



 

 
EEO Diversity Advisory Council 

 
 

Meeting Summary 
Friday, May 1, 2020 

Zoom 
1:30 PM – 3:30 PM 

 
I. Welcome  

 
x Amy Vu Faculty West Valley 
x Donnelle McGee Faculty Mission 
x Stacy Hopkins Faculty West Valley 
x Debra Williams Administrative Mission 
x Debra Griffith Administrative West Valley 
x Ken Songco Administrative Mission 
x Virginia Marquez Administrative West Valley 
 Matais Pouncil Administrative West Valley 
 Luan Szeto Classified Staff District 
x Xuan Lu Classified Staff Mission 
 Sarah Randle Classified Staff District 
 Thuy Foot Classified Staff Mission 
 Emilio Espinosa Classified Staff Mission 

X Albert Moore Ex Officio District 
 Sean McGowan Ex Officio District 

X Ryan Ng Ex Officio District 
X Paul Williams Ex Officio District 
X Prachi Samant Ex Officio District 

 
II. Approval of February 28, 2020 Meeting Summary 

 
Action Taken: By voice consent, the minutes were approved. 

 
III. EEO Plan/Multiple Methods Report - Request for Feedback (Ryan) 

 
Ryan will send the EEO Plan draft to the council for final review and approval.  
The EEO Plan must be approved by the Board at its meeting on June 2.  Amy 
shared her analysis of the EEO Plan data stating the district’s workforce by 



gender is similar to the student population gender and aligns with the county’s 
demographic.  There is still room for improvement in the areas of ethnicity, 
specifically Hispanics for tenured faculty.  It is imperative that the district be 
intentional in its hiring practices and prepare PT faculty for tenured faculty 
positions.  The focus should continue to be on building a diverse workforce.   
 

IV. Statewide EEO/Diversity Advisory Committee Update (Albert) 
 
The Statewide EEO/Diversity Advisory Committee will be appropriating $15 
million towards a statewide faculty fellowship program. The goal of the program 
is to recruit 40 statewide fellows from diverse backgrounds to promote diversity 
in the faculty ranks.  There will be two cohorts: 2020-2021 and 2021-2022.   
 
The Faculty and Staff Diversification Symposium did not take place on March 19-
20, 2020.  It was cancelled due to COVID-19.   

 
V. Equity Workshops at Mission College (Ken) 

 
Mission College is hosting an online equity workshop and coaching series for faculty, 
classified staff, and managers.  The workshop provides a deeper understanding of equity 
and how to use the equity framework during the pandemic. The Equity Strong: 
Navigating the Pandemic with Equity Sensibilities hopes to bring a community together 
to discuss different equity practices and what works.   
 

VI. Faculty and Staff Diversification Symposium: March 19-20, 2020 (Albert) 
 

Albert, Paul, Stephanie Kashima, Gretchen Ehlers, Aram Shepherd, and Brad 
Davis are scheduled to attend to the Faculty and Staff Diversification Symposium. 
The symposium will focus on Pre-hiring, Hiring, and Retention, as well as 
connecting college leaders to legislators and their aides.   

 
 

VII. Future Meetings 
 
• Future Schedule of Meetings and Agenda Items: TBD – New AVC, HR 
• Location: TBD 
• Time: TBD 
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